A,EI,MVIHVICTpaLI,VIFI nap(*)eHbeBCKOI'O MYHUUMNAITbHOIO OKpyra

NMNOCTAHOBIJIEHUE
ot 11 anpens 2022 . Ne 146

O6 yTBEPXOEHUN aAMUHUCTPATMBHOIO
pernameHTa npegocTaBneHns
agmuHucTpaumen NapdeHbeBckoro
MYyHULUMNaNbHOro okpyra Koctpomckon
obnacTn MyHMUMNanbHON yCcnyru

no MHPOPMaLMOHHOMY oBecrneyeHnto
3a8BUTENEN HA OCHOBE apXMBHbIX
AOKYMEHTOB, XPaHALLMNXCH

B BEOMCTBEHHbIX apXmBax opraHoB
MECTHOro camoynpaBneHus n (unu)

B MyHULMNANbHOM apX1Be, B TOM 4Mcne
B 3NIEKTPOHHOM BuAe

PykoBoacTtBysice ®eaepanbHbiM 3akoHoMm oT 27 uionsa 2010 roga Ne 210-93 «O6
opraHuMsauun npegoctaBneHnsa rocydapCTBEHHbIX U MyHUUMNANbHbBIX YCAyr», YCTaBoM
MyHUUMnanbHoro obpasoBaHus [lapdeHbeBCKNM MyHULMNanbHbIA OKpyr KocTpomckon
obnactn, [llopsagkom paspaboTkm u yTBEPXOEHUS agMUHUCTPaATMBHBLIX perfameHToB
npeaocTaBneHns MYHULMNANbHbIX yCnyr, YyTBEPXAEHHbIM NnoCTaHOBMEHWEM
agmMuHucTpaumm MapdeHbeBCcKoro MyHMumnansHoro okpyra ot 30 gekabps 2021 r. Ne 71,
agMunHncTpauus MNMapdeHbeBCKOro MyHULMNANsHOro okpyra

NMOCTAHOBIAET:

1. YTBEPOUTD aaAMUHUCTPAaTUBHbIN pernameHT npegocTaBneHns
agmuHucTpaumen [MapeHbeBCKOro MyHUuMnanbHOro okpyra KocTpomckon obnactu
MYHULMNANbHOMW yCnyrn no WHGOPMaUNOHHOMY oObecrneyeHuto 3asiBUTENEn Ha OCHOBE
apXMUBHbIX [OOKYMEHTOB, XPaHSLWMUXCA B BEOOMCTBEHHbIX apxmBax OpraHoB MECTHOro
camoynpaBneHus u (unv) B MyHMUMNanNbHOM apxvBe, B TOM YUCIE B SNIEKTPOHHOM BuAe
(MpunoxeHue).

2. MpusHaTtb yTpaTMBLLMM cuny NoCTaHOBIIEHNE agMUHUCTpaLmmn
MapdeHbeBCKOro MyHuumMnaneHoro panoHa Koctpomckonm obnactu ot 17.04.2018 roga Ne
70 «O6  yTBEPXAOEHUU aaAMWHUCTPATUBHOIO pernameHTa npegocTaBneHns
agmMuHucTpaumen [MapgeHbeBCKOro MyHuumMnansHOro parnoHa KocTtpomckon obnactu
MYHULMNANbHOMW yCnyrn no WUHAOPMauNOHHOMY ObecnedyeHuto 3asiBUTENEN Ha OCHOBE
ApPXMUBHbIX [OOKYMEHTOB, XPaHSLWMXCA B BEOOMCTBEHHbLIX apxmBax OpPraHoB MECTHOro
camoynpasrneHust 1 (MnNn) B MyHUUUNAanNbsHOM apxmBe, B TOM YMCHE B 3NIEKTPOHHOM BUAEY.

3. Hactosiwee noctaHoBREeHWe BCTynaeT B CWUNY CO AHSA oduuManbHOro
onybnvkoBaHus B UHOPMaLUMOHHOM GronneTeHe « MyHUuMnNanbHOE ynpaBneHue».

[(maBa agMuHuUCTpauum H.KO. CokonoBsa



MNpunoxeHne

YTBEPXIEH
NocTaHOBMEHNEM aaMUHUCTPaL MK
MapdeHbeBCKOro MyHULMNANbLHOIro OKpyra
ot 11 anpensa 2022 r. Ne 146

AOMUHUCTPATWVBHbBIV PEMMAMEHT
npegocTaBneHns agMmuHucTpaumnen NappeHbeBCKOro MyHMLMNAanNbLHOro okpyra
KocTtpomckon o6nact MyHULMNanbHOM ycnyr no nHpopmaumoHHomy obecneyeHmto
3asiBUTENEN Ha OCHOBE apXMBHbIX OKYMEHTOB, XPaHALMNXCA B BEAOMCTBEHHbIX apxuBax
OpraHoB MECTHOro caMoyrnpasrieHns 1 (UnNn) B MyHUUMNanbHOM apxmee

Paspen 1. O0Lwue nonoxeHus

1. ALOMUHUCTPATUBHBIN pernameHT npegocTaBneHns agMUHUCTpaLMen
MapdeHbeBCKOro MyHUUMNanbHoro okpyra Koctpomckon obnactv MyHuLmMnanbHON yenyru
no MHOpPMaLMOHHOMY OBecneyvyeHno 3asiBUTENEN Ha OCHOBE apXUBHbIX OOKYMEHTOB,
XPaHALWNXCA B BEJOMCTBEHHbIX apXvMBax OpraHOB MECTHOro camoyrnpasneHus n (unu) B
MYHULMNANbHOM apxmBe (ganee - agMUHUCTPATUBHBIN pPerfaMmenT), paspaboTaH B Lensax
NoBbILLEHMS KavecTBa MpedocTaBfieHna U OOCTYMHOCTU  MYHUUMNANbHOW  YCIyru
MHOPMaUMNOHHOTO obecrneyeHns 3asiBUTENEN Ha OCHOBE apXUBHbIX [OOKYMEHTOB,
XPaHALWKNXCA B BEJOMCTBEHHbIX apxmBax OpraHOB MECTHOro camoynpasfeHus n (unu) B
MYHUUMNANbHOM apxmBe (ganee — MyHuMuMnanbHaa ycnyra), co3gaHus KOMMOPTHbIX
yCrnoBuM  ON9  YYaCTHMKOB  OTHOLUEHWKW, BO3HMKAKOLWMX MpuM  NpegocTaBneHun
MYHUUMNANBHOW  yCnyrun, onpegendeTr CpokW, nocnenoBaTenbHOCTb  OEUCTBUA U
aAMUHUCTPATUBHBIX Mpoueayp nNpu  OCYLWEeCTBNEeHMM MOMIHOMOYMIA MO  peanusauuu
MYHUUMNANBHOW YCryry, MnOopagoK B3avMoOAencTBus agmuHucTpauuu [lapdeHbeBCKoro
MyHuuMnanbHoro okpyra Koctpomckon obnactu (ganee — AMUHUCTpauus) C
3asBUTENSMUN, UHBIMW OpraHamu rocygapCTBEHHOW BIACTU M MECTHOrO CaMOynpaBIieHNs,
yuypexneHusiMm n opraHm3aumamm npu npeaoctaBneHnm MyHUUUnanbHOW yeryri.

MpeomeTomM  perynupoBaHMs HACTOALWEro agMUMHUCTPATUBHOIMO  perrnameHTa
ABMAKTCA OTHOLUEHUS, BO3HUMKaKOLWME Mexay (OU3NYECKUMU UNN KPUANYECKUMN NiLaMU
(3a MCKNOYEHNEM roCcy4apCTBEHHbIX OPraHoOB U MUX TEPPUTOPUArbHBbIX OpPraHoB, OpraHoB
rocygapCTBEHHbIX BHEOKIKETHbIX (POHAOB U UX TeppuTopuarnbHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHuss) nmbo WX YNOMHOMOYEHHbIMWM NpPEeAcTaBUTENSMU W
AOMUHUCTpaUMEN, CBA3aHHbIE C NpeoCcTaBNeHneM MyHUUUNANbHOW YCAYri.

Kpyr 3asBsutenen

2. 3asBuTtensamMu, B OTHOLUEHWW KOTOPbLIX MPeAoCTaBnseTca MyHuuMnanbHas
ycnyra, SBnsTca uanyeckme n tpuanyeckue nuua (ganee - 3asasutenm).

3. OT umeHun 3aaBuTENSA C 3anpocoM O MPeAOoCTaBEHUN MyHULMNANbHOW YCryrn
MOXeT obpaTuTbCs ero npeacraBUTENb MPU  HaNUUMM OOBEPEHHOCTU WU WHOTO
AOKYMEeHTa, noAaTBepXxgatowero npaBo obpawatbCss OT  WUMEHM  3asiBUTENS,
yAOCTOBEPEHHOIO Hagnexaiumm obpasom (ganee - npeacTaBUTeNb 3asBUTENS).

NHdopmupoBaHne o npegocTaBneHnm MyHUUMnansHou ycnyrm



4. lHdopmaums 0 MecTte HaxoxaeHusi, rpaduke paboTbl, CpaBoOYHbIX TeNegoHax,
B TOM u4ucrne Homepe TenedoHa-aBToMHgopmaTopa (NpU HanmnMuymm TeXHU4EeCKon
BO3MOXHOCTM)  AOMUHUCTpaUMW, CTPYKTYpHOro nogpasgeneHus  AgMuHUCTpaumu,
opraHusauun, y4yacTByOLWMX B NPeJoCTaBNeHnn MyHUUUNANbLHOM YCyru, a Takke agpeca
odomumanbHbIX CanToB B MH(OPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeT»
(nanee — ceTb WHTepHeT), cogepxawmx UWHPoOpMaUMIO O nNpegocTaBrieHnn
MYHUUMNANbHOW YCIyrn, agpeca afeKTPOHHOW MoYThbl NpuBedeHsbl B npunoxeHnn Ne 1 k
HacTosLeMy aAMUHUCTPATUBHOMY perfiaMeHTy.

5. WHdopmauma O wMecTe HaxoxXaeHus, rpadukax paboTbl, CnpaBOYHbIX
TenedoHax, B TOM uucne Homepe TenedoHa-aBTOMHdoOpMaTopa (Mpyv Hanu4yum
TEeXHUYEeCKOM BO3MOXHOCTW), agpecax oduumnanbHbiX cautoB B ceTu NHTepHeT, agpecax
SNEKTPOHHOM  MNOYTbl  OpPraHOB  WCMOSIHUTENbHOWM  BflacTW, OPraHoB  MECTHOro
camoynpasrfieHnss U opraHu3auun, obpalleHne B KOTOpble HeobXxoaumMo ANA MNonyvYeHus
MYHULUMNANbHON YCrnyru, a Takke obnacTHOM rocyfapCTBEHHOM Ka3€éHHOM YypeXaeHuu
Koctpomckon obnactn «MHoroyHKLUMOHaNbHbIN LeHTp npegoctaBneHns
rocyaapCTBEHHbIX M MYHAUMNAsNbHbIX  YCNYr HaceneHuo», ero unuanax wu
TepputTopuanbHo 060CobnEHHbIX CTPYKTYPHbIX Nogpa3sgenenusx (qanee — MOLl, dunman
M®Ll) npegocTtaBnseTcss NO CNpaBOYHbLIM TenedoHaMm, pasmMellaeTca Ha oduumansHOM
canTte lNMapgeHbeBCKOro MyHMuunansHoro okpyra (www.parfenyevo.ru) B cetn VIHTepHer,
HenocpeacTBEHHO B AOMUMHUCTpauMn, a Takke pasMellaetca B dedepanbHon
rocyapCTBEHHOM MWHMPOPMaLMOHHON cucteme «EOMHBLIM nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKumMin)» (ganee — eauHbIN nopTan rocycnyr) n permoHansHon
nHpopMaumnoHHomn cucteme «EamHein noptan Koctpomckon obnactmn» (ganee — EINKO).

6. na nonyyeHuss nHcopmaumm No Bonpocam NpefaocTaBfieHUss MyHUUMNANbLHON
ycrnyru 3asBuTernb obpalaeTcs NMYHO, NMCbMEHHO, Mo TenedoHy, N0 ANEKTPOHHOW Nno4Te
B AOMWHUCTPAUMIO, Yepe3 eanHbl nopTan rocycnyr nnu Yyepes ENMKO.

Ana nonyyeHna ceefeHUMW O Xxode nNpefoCTaBfeHUss MyHULMNAanbHOW  YCryru
3asBuTenb obpawaetca B AOMWHUCTPAUMIO JIMYHO, MUCbMEHHO, MO TenedoHy, Mo
aneKkTpoHHoM noyTe, unu Yyepes EMNKO nocne npoxoxaeHus npoueayp aBTopusaumn.

CBegeHus o0 xode npedocTaBfeHns MyHUMUMNAnNbHOW YCnyrn npegocTaBnsiioTCs
3a8BUTEN0 MO CNPaBOYHBbIM TenedoHam unuM npu nMYHOM obpalleHun npu ykasaHum
AaTtbl N BXOOSAWEro HoMepa MOflydYeHHOM MNpU nojadye [OKYMEHTOB pacrnucku, a npu
ncnonb3oaHun EIMNMKO - nocne npoxoxaeHus npouenyp aBTopusauunm.

7. WHpopmupoBaHne (KOHCYNbTUPOBAHWE) OCYLLECTBAAETCA  Ccrneuuannuctom
CTPYKTYPHOro nogpasgeneHns AMWHACTpauun No Aenam apxvMBOB MO crefylowum
BOMpocam:

cofepxaHue 1 xon NpeocTaBfeHns MyHULMNanbHON yCnyru;

nepeyeHb [OOKYMEHTOB, HeoOXoauMbliX ANd nNpefoCTaBfeHUus MyHUUMNanbHON
YCIyru, KOMMMAEKTHOCTb (4OCTaTOYHOCTb) NPeACTaBNeHHbIX AOKYMEHTOB;

UCTOYHMK  MNOSIyYEHUSS  OOKYMEHTOB, HeobxoauMMmbiX Ana  npefocTaBrieHus
MYHULUMNANbHON YCnyrn (MCNOMNHUTENbHBLIN OpraH rocy4apCTBEHHOW BRacTu, OpraH
MECTHOro camoynpaBrieHUs, opraHn3aumst U UX MECTOHAXOXAEHNE);

BpeMss npuvema W  BblJaunm  JOKYMEHTOB  CreumanuctoM  CTPYKTYPHOro
nogpasgeneHus AgMuHucTpaumm no genam apxmseos, MOL (punmana MoL));

CPOK MPUHATUA AOMWHUCTpaUMEN pelleHus O npefocTaBfeHUM MyHUUMNanbHOW
ycnyru;

nopsgok obxanoesaHus AencTeun (6e3gencTesnin) U peLleHuin, ocyLecTBNSeMbIX U
NPUHUMaeMbIX AODMUHUCTPaLMEN B XOA4e NpesocTaBneHnss MyHULMNansHOM yCNyru.

KoHcynbTaumm obuwero xapaktepa (0O MecTOHaxoxaeHun, rpaduke paboThbl,
TpebyembIX OOKYMEHTax) MOryT npedocTaBnsATbCsad C  WUCMNOMb30BaHMEM  CPencTB
aBTOMH(pOpMMpPOBaHMA  (NpU HanMuMuMm  CpeacTB  aBTOMHGOpPMUpOBaHUA).  [pu
aBTOMHGOPMUPOBaHUN OBecnevmBaeTCa KpPYyrfioCyTOYHOe MnpefoCTaBfeHne CrpaBOYHON
MHopMauuu.

8. WHdopmauma no BonpocaMm npefocTtaBfieHNs  MYHUUMMNANbHOM  YCIyru



pasmellaeTcs:

Ha WHMOPMAUMOHHBIX CTeHaax AOQMWHUCTPauUMKM, OOLLECTBEHHLIX OpraHM3auumn,
OpraHoB TEPpPUTOpUANIbHOIrO OOLLLECTBEHHOIO cCamoyrnpasnieHna (Mo CorfacoBaHuIo);

Ha oduumnaneHoM caunTe lNMapgeHbeBCKOro MyHMUMNansLHOro okpyra Koctpomckom
obnactn (www.parfenyevo.ru) B cetn IHTEpPHET;

B dpefepanbHON rocygapCTBEHHOW MHOpMaLMOHHON cucteme «EAuHbIN nopTan
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr (dyHkumin)» (44.gosuslugi.ru);

B pernoHanbHOn WHMopMaunmoHHon cucteme «EamHbin noptan KocTtpomckomn
obnactuy» (44gosuslugi.ru);

B cpeacrtBax MaccoBoM uMHdopmauuu, B UHGOPMAUUOHHBLIX MaTtepuanax
(6powutopax, byknetax u T.4.).

Pasmellaemas nHgopmaums cogepXxnt B TOM Yucne:

MHOPMaUUIO O MecTe HaxoxaeHus u rpaduke pabotel AAMUHUCTPALUK, a Takke
ML (dpunmana ML),

cnpaBoyHble TenedoHbl AAMUMHUCTpAUMW, B TOM 4uUCre HoMmep TenedoHa-
aBToMHGopmaTopa (NpuU HaNMYUM TEXHNYECKON BO3MOXHOCTH);

agpec odmuymanbHoro camta B cetm WHTepHeT, copepkawero MHgopmMaumio o
npegocTasneHnn AAMMHUCTpaUnen MyHUUMNANbHOM YCIyrn 1 YyCNyr, KOTopble SIBRAKTCS
HeobXxoauMbIMK U 06A3aTeNbHBIMU ANA NpefoCTaBeHUss MyHULMNanNbLHOW yCrnyrn, agpeca
9SIEKTPOHHOM MOYThI;

nopsaoK nosrydeHna MHpopmMaumm 3aaBuTensamMu no Bonpocam npeaocTaBreHns
MYHULMNANbHOW YCRyrn 1 ycnyr, KOTopble ABMAITCA HeobXxoaMMbIMU U 0B6s13aTeNbHbIMK
ANa  NpefocTaBfneHns MyHUMUMNanbHOW ycnyru, CBedeHWn O XoAe npeaocTaBrieHus
MYHUUMNANbHOW yCryrn, B TOM 4YuCfe C MUCMNOMb30BaHWEM €OWHOro nopTarna rocycnyr,
EMKO.

Pasgen 2. CtangapT npegocTaBreHns MyHUUUNanbHOM yCryru

HanmeHoBaHne MyHMUMNANBHOW YCIyru

9. HammeHoBaHMe MyHMUMNANbHOW YCnyrn — WHGpOpMaUMoOHHOe obecneveHne
3asiBUTENEN Ha OCHOBE apXMBHbIX JOKYMEHTOB, XPaHALLIMXCHA B BEAOMCTBEHHbIX apxusax
OpraHoB MECTHOro caMoynpaBsneHus u (Mnn) B MyHULMNAnbHOM apXmBe.

HanmeHoBaHWe opraHa MECTHOro caMoynpaBfeHusl, NPeA0CTaBMSOLLEro
MyHULMNAnbHY0 yCnyry

10. MyHuumnanbHas ycnyra npefocraBnsieTcss agMmuHuctpaumen NapgeHbeBckoro
MyHUUMNanbHoOro okpyra Koctpomckonm obnactu u (Mnm) CEKTOPOM MO Aerlam apXMBOB
agMuHucTpauun lNapdeHbeBCKOro MyHuMuMnanbHOro okpyra Koctpomckon obnactm
(manee — MyHMUMNanbHbIA apxmB).

PesynbTaT npegocTaBneHns MyHUUMNanbHOM yCryrm

11. PesynbTtatom npenocTaBfieHUss MyHUUMMNANbLHOW YCINyrn ABNAETCA NPUHATUE
peleHnsa o0 NnpegoCcTaBNeHnn MyHUUMnaneHon ycnyrm nnbo o6 oTkase B NpeaocTaBrieHnmn
MYHULMNANbHON yCNyri.

Mpouenypa npegocTaBrieHUss MyHUUUNANbHOW YCNyrM 3aBepluaeTcsl nonyyYeHnem
3asiBUTENEeM OHOro 13 criegywmx JOKYMEHTOB:

1) apxuBHOW crnpaBky;

2) apXUBHOW BbIMNCKN;

3) apXMBHOW KOMWUMU;

4) NHChOpMaLNOHHOrO NUCbMa;

5) TemaTtnyeckoro nepeyHs apxMBHbIX [OOKYMEHTOB (ganee - TeMaTu4ecKui
nepeyveHb);


http://www.gosuslugi.region.kostroma.ru/
http://44gosuslugi.ru/

6) Tematmnyeckas noagbopka KONUM apxmMBHbIX JOKYMEHTOB (Oanee — temaTmyeckas
noabopka);

7) TemaTn4yeckoro o63opa apxmBHbIX JOKYMEHTOB (ganee — TeMaTnyecknin ob3sop);

8) nucbma 06 oTkase B NpeaoCTaBNEHNN MYHULMNANBHOW YCyru.

Cpok npeaocTaBneHnss MyHULMMNanbHOM yCnyru

12. MakcumarbHbIA CPOK MpefocTaBrieHns MyHuumMnaneHon ycnyru coctasnset 30
OHEN, UCYMCNAEMbIX CO OHSA perucrtpaumm 3anpoca M OOKYMEHTOB, HeobxoauMmbix Ang
npenocTaBneHns MyHuumnansHon ycnyru, B AgMmuHuctpauuu, MOLU (dpunnane MOLL).
Cpok ucnosnHeHust 3anpoca no cCuctemMe Hay4YHO-CNpaBOYHOro annaparta apxvBa - He
6onee 15 gHen ¢ MOMEHTa ero perncTpaumn.

B cny4yae, korga 3anpawmBaemas nHpopmaumsa He MoxeT BbiTb NnpeacTasneHa B 30-
AHEBHbIN CPOK BBMOY HEOBXOOUMOCTW NPOBEAEeHUS MOUCKOBOW paboTbl, C paspelleHns
pykoBoautena AOMWHUCTPaUMW WNU  PYyKOBOOMTENA MYyHMLUMNANbHOMO apxveBa CpPOK
npefocTaBneHna MyHUUMNAnNbHOM ycnyrm moxeT ObiTb npoaneH He 6onee yem Ha 30
AHEN, 0 YeM yBeJOMNSeTCs 3asiBUTENb B CPOK, HE NpeBblWakWmnin 3 KaneHaapHblx gHEN
CO [HS NPUHATUS peLLeHnsa O NPOANEHNN CPOKa.

Mpn BO3HWKHOBEHMM Ha Tepputopunm KocTpomckonm obnactm cutTyauum
4YpesBbl4aMHOro Xapakrepa CpoK NpefocTaBfeHUs MyHUUMNanbHOW yCryru cocTaBnsaet
15 kaneHgapHblX AHENW C MOMEHTa peructpaumm 3anpoca B AgmuHucTpaumn, ML
(dbnnunane MoLI).

3anpoc, He OTHOCALWMNCS K COCTaBYy XpaHAWMXCA B MyHUUMNANbHOM apxuee
apXMBHbIX JOKYMEHTOB, B Te4YeHne 5 OHel C MOMEHTa ero permctpaumm HanpasnaeTcsa B
APYron apxvB WUNn opraHunsauumio, rae XpaHaTcs HeobxoaumMble apXMBHbIe OOKYMEHTHI, C
yBegoMmneHnem o6 3TOM nonb3oBaTtens, UM nonb3oBaTenio AaeTca COOTBETCTBYOLLAS
pekomMeHaauus.

MNepeyeHb HOPMATMBHbIX MPaABOBbLIX AKTOB,
perynupyroLLmMx npegocTaBreHne MyHuumnansHom yenyrm

13. lNpegocTaBneHne MyHMLMNANBHOW YCIYrn OCYLWECTBIISIETCA B COOTBETCTBUM CO
cneayrLwmuMm HOPMaTUBHBIMU NPABOBbLIMU aKTaMM:

1) ®epepanbHbiMm 3akoHOM OT 06 okTabpsa 2003 roga Ne 131-d3 «O6 obwmx
npyHUMNax opraHuMsauMmM MeCTHOro camoynpaeneHus B Poccuinckon ®epepauunmny
(«Poccunckas raseta», Ne 202, 08.10.2003);

2) ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-903 (pen. ot 13.05.2008) «O6
apxmBHoM pgene B Poccuiickon ®epepaumm» (CobpaHune 3akoHogatenbcTBa Poccuiickomn
depepauunmn, 2004, Ne 43, c1. 4169;2006, Ne 50, cT. 5280; 2007, Ne 49, c1. 6079; 2008, Ne
20, cT. 2253);

3) dPenepanbHbIM 3akoHOM OT 27 uions 2006 roga Ne 149-03 «O6 nHdopmauuu,
WH(POPMAUMOHHBIX ~ TEXHOMorMax 1M O  3awute  uHpopmauuny  (CobpaHue
3akoHopaTtenbcTBa Poccuiickon ®epepaumm, 31.07.2006, Ne 31 (1 4.), cT. 3448);

4) ®egepanbHbiM 3akoHoMm oT 27 uiona 2010 roga Ne 210-d3 «O6 opraHusauum
NpeaocTaBnNeHNs  rocyaapCTBEHHbIX U MyHuumnanbHbix — ycnyr»  (CobpaHue
3akoHogaTenbcTBa Poccunckon Pegepaumm, 02.08.2010, Ne 31, cT. 4179);

5) depepanbHbIM 3akoHOM oT 06 anpens 2011 roga Ne 63-03 «O6 anekTpoHHON
noanucuy («CobpaHue 3akoHogatenbcTBa Poccunckon depepauuny, 11.04.2011, Ne 15,
cT. 2036);

6) Ykasom [pesngeHta Poccuickon ®epepaumm ot 31.12.1993 Ne 2334 (pen. ot
01.09.2000) «OgononHUTENbHbIX rapaHTUAX NpaB rpaxagaH Ha nHgpopmaumo» (CobpaHue
aktoB [lpeasngeHTa u lNpasutenbctea Poccuickon ®epepaumn, 1994, Ne 2, ct. 74; 1997,
Ne 3, cT. 367; 2000, Ne 36, cT. 3636);

7) noctaHoBnenunem [paButenbctea Poccuiickon depepaumm ot 25 moHa 2012
roga Ne 634 «O Buaax aneKkTPOHHOM NOLMUCK, UCMOSNb30BAHNE KOTOPLIX 4OMYyCKaeTcs npu



obpalleHun 3a nonyyvyeHnem rocyaapCTBEHHbIX U MyHUUMNanbHblx ycnyr» («Poccuinckas
raseta», Ne 148, 02.07.2012);

8) npukazom MuHUCTEpPCTBA KyMbTypbl M MAcCOBbIX KOMMYHUKaumin Poccuickomn
depepaumm ot 18 auBapsa 2007 roga Ne 19 «O6 yrtBepxaeHuun [NpaBun opraHu3aumm
XpaHeHWsl, KOMMMEKTOBaHNA, ydYeTa U UCMNOMb30BaHUA [OKYMEHTOB ApXMBHOro ¢oHaa
Poccunickon ®epepaumm n  OpYyrux apxmBHbIX [OOKYMEHTOB B rOCYOapCTBEHHbIX U
MyHUUMNanNbHbIX apxmBax, My3esx n bubnuotekax, opraHmsaumnax Poccuickon akagemumm
Hayk» («btonneTeHb HOpPMaTMBHLIX akToB peaeparnbHbiX OpPraHoB WCMOSTHUTENBHOMN
Bnactu», Ne 20, 14.05.2007);

9) npukasom MwuHUCTEpPCTBa KyrbTypbl U MacCOBbIX KOMMYyHuKauun Poccunckon
®epepaumm ot 31 mapta 2015 roga Ne 526 «O6 yTBepXOeHuMM npaBurl opraHuM3aumnm
XpaHeHUsi, KOMMIIEKTOBaHUS, ydeTa M UCMNONb30BaHUSA LOKYMEHTOB ApXMBHOro doHga
Poccurickon depepaumm n Opyrmx apxmBHbIX LOKYMEHTOB B OpraHax rocygapCTBEHHOM
BNactu, opraHax MeCTHOro camoyrnpasneHns u opraHmsaumnax» (OduumanbHbin
WHTEepHeT-NnopTan npasoson nHdgopmauum http://www.pravo.gov.ru, 10.09.2015);

10) 3akoHom Koctpomckonm obnactu ot 28 anpens 2006 roga Ne 17-4-3KO «O
dopMupoBaHUM U1 cogepxaHum apxmBHbix ¢oHgoB Koctpomckon obnactu» («CIT -
HOpMaTUBHbIE OKYMeHTbI», Ne 21(23), 16.05.2006);

11) YctaBoM MyHUumMnansHoro obpasoBaHusa [lapdeHbLEBCKUA MyHUUUNANbHBLIN
okpyr Koctpomckon obnactu;

12) noctaHoBneHMeM agMuHucTpauuun NapgeHbLeBCKOro MyHUUMNANbLHOroO oKpyra
oT 30 gekabpsa 2021 r. Ne 71 «O6 yTBepxaeHuM nopsigka paspaboTkn u yTBepXKOeHus
aAMUHUCTPATUBHBLIX pernamMeHToB NpeaoCcTaBeHUss MyHULUNAbHbIX YCyr»;

13) noctaHoBneHMeM agMuHUcTpauumn NapdeHbLEBCKOro MyHUUMNANbHOrO OKpyra
oT 10 aHBapsa 2022 r. Ne 17 «O6 yTBepxaeHun [onoxeHns o cektope no genam apxmeoB
agMuHucTpauuu MapeHbeBCKOro MyHUUMNANBEHOIO OKpyra»

MepeyeHb AOKYMEHTOB, HEOOXOAUMbIX ANS NPeAoCTaBNeHNss MyHULMNANbHON yCnyrn

14. B [lepeyeHb [OOKYMEHTOB, HeobxoauMmbIX  Ans  NpenocTaBneHus
MYHUUMNANbHOW YCnyru, BXOOAT:

1) 3anpoc o npegoctaBneHnn nHopmaumm no dopmMme cornacHo npunoxexHnto Ne 3 k
HacTosLWeMY aAMUHUCTPATUBHOMY perfiaMmeHTy;

2) DOKYMEHT, YOOCTOBEPSOLLNIA JIMYHOCTb 3asiBUTENS;

3) OOKYMEHT, noaTBepXXAatolmnin NOSTHOMOYMS NpeacTaBuTens 3asiBUTEnNsl, ecrnv C
3anpocom obpallaeTcs npeacTaBUTENb 3asaBUTENS.

[MepeyeHb, yKasaHHbIX B HacCTosIWEM MNYyHKTE agMWHUCTPATUBHONO perrnameHTa
AOKYMEHTOB SIBMSAETCA UCHEPMbIBAOLLUM.

[OKyMeHTbI, yKasaHHble B HacCTOSALWEM MyHKTe, MpPedoCTaBnsloTCa 3asiBUTENEM
(NnpeacTaBuTENneM 3asiBUTENSI) CAMOCTOATENBHO.

3aaBuTenb BnpaBe NPedoCTaBUTb AOKYMEHTbl (KONUM JOKYMEHTOB), UMeloLne
OTHOLLEHME K 3arpocy.

15. 3anpewaeTcs TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHna AOKYMEHTOB M MHOPMaLUN UNN OCYLLECTBNEHUS OENCTBUN,
npeacraBneHne Wnn OCyLEeCTBIIEHNE KOTOPbIX He MNpeaycMOTPEeHO HOpMaTUBHbLIMU
NpPaBoOBbIMW  aKTamMu, PerynmpylowmMmmn OTHOLWLEHUS), BO3HMKalWMe B CBA3N C
npegocTaBneHMeEM MyHULMNANBHOW YCNyri;

2) nNpeAcTaBneHna OOKYMEHTOB U UMHGOpMaLMKM, B TOM YuChe MNOATBEPXAAIOLLMX
BHECeHMe 3asiBUTenem nnaTtbl 3a npegocTaBfieHne MyHUUMNanbHOW YCRyru, KoTopble
Haxo4saTCSA B pacrnopsbKeHUM OpraHoB, NPeaoCTaBnSWMX MyHMUMNANbHbIE YCIYrn, UHbIX
rocygapCTBEHHbIX OpraHos, opraHoB MECTHOro camoynpasneHus nmnbo
noaBeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoynpaBfeHus opraHusauumn, y4acTBYHOLWMX B MNPefocTaBleHUn npenyCMOTPEHHbIX
yactbto 1 ctaten 1 depepanbHoro 3akoHa oT 27 wmona 2010 roga Ne 210-®3 «O6
opraHuMsauun nNpenocTaBfieHNs roCyAapCTBEHHbIX WM MyHUUMNanbHbIX ycriyr» (ganee -



depepanbHbin - 3akoH  «O6  opraHu3aumm NpenocTaBrneHns rocygapCTBEHHbBIX U
MYHULUMNANbHbIX YCYr») rocygapCTBEHHbIX U MYHULMNANbHbLIX YCNYr, B COOTBETCTBUUN C
HOpMaTMBHbIMM  npaBoBbiMM  aktamm  Poccuinckon  dPegepaumn, HOPMaATUBHBIMU
npaBoBbIMK akTamu cybbekToB Poccuiickon depgepaumm, MyHUUUNanNbHbIMM NPaBOBbIMU
aKTaMu, 3a UCKITIOYEHMEM OOKYMEHTOB, BKMOYEHHbIX B ONpeAesieHHbIN YacTbio 6 ctaTtbn 7
depepanbHoro 3akoHa «O6 opraHuszauMm npeaocTaBfieHUs TrOCYOAPCTBEHHbIX U
MYHUUMNANbHbLIX  YCyr» nepeyeHb [OOKYMEHTOB. 3asBuTenb BhnpaBe MNpeactaBuTb
yKa3aHHble JOKYMEHTbl U MHGOpMaLMIO B OpraHbl, NpeoCcTaBnsAowmne rocyaapCTBeHHbIe
ycrnyru, W oOpraHbl, nNpefoCcTaBnsloWmMe MyHUUMNanbHble YCcnyru, no cob6CTBEHHON
NHULINATUBE;

3) ocylwiecTBneHnss OeWCTBUA, B TOM 4YUCME COrfacoBaHWin, HeobXxoanMmbiX Ans
NONyyYeHnss MyHUUMNAnNbHOW yCAyrM UM CBA3a@HHbIX C  obpalleHMemMm B UMHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoyrnpaBfeHusa, opraHusauun, 3a
WUCKIKOYEHNEM  MOMyYeHMs yCrnyr U MNONyYeHUss OOKYMEHTOB M MHopmauuu,
npenocTaBnseMblx B peaynbtate nNpeoCTaBneHns Takux yCnyr, BKMOYEHHbIX B [lepeyeHb
YCIyr, KOTOpble SBASKOTCA HeobxoaumMbiMM U obBA3aTeNnbHbIMM ANS NpefoCTaBreHuUs
agMuHucTpaumen [MapgeHbeBCKOro MyHULMMAnbHOro OKpyra MyHUUUNAanbHbIX YCNyr,
YTBEPXKAEHHbIA MOCTAHOBNEHMEM agMUHUCTpaunn [MapdeHbEBCKOro MyHULMNANbHOIO
okpyra ot 30 gekabps 2021 r. Ne 72.

TpeboBaHus, NpeabsBAsieMble K AOKYMEHTaM,
HeobXxoanMbIM ANS NONyYEeHUs MyHULMNANbHON yCnyru

16. [okymeHTbl, npefocTaBnsiemMble 3asiBUTENEM, [OOSMPKHbl COOTBETCTBOBATb
cnegyowmnm TpeboBaHUAM:

TEKCTbl OOKYMEHTOB [OSKHbl ObiTb HanucaHbl pa3dopyMBO OT PyKM WUNu npwm
NOMOLLN CPEACTB ANIEKTPOHHO-BbIYNCNIUTENBHON TEXHUKN;

daMmunusa, MMa N OTYECTBO (MPVU HanNuuuu) 3asiBUTENS, €ro MeCTO XUTENbCTBa,
TenedoH (Npy HanM4YnKn) HanncaHbl NOMHOCTLIO;

AOKYMEHTbI HEe [OOSKHbl cofepXaTb MOAYMUCTOK, MPUMUCOK, 3a4EPKHYTbIX CIIOB U
NHbIX HEOrOBOPEHHbLIX UCMPaBEHNN;

AOKYMEHTbI HE JOMKHbI ObITb MCMNOMHEHbBI KapaH4aLIOM;

OOKYMEHTbl He [OSMKHbl MMETb Cepbe3HbIX MOBPEXAEHWUA, Hanuyme KOoTopbIX
AO0nycKaeT HEOQHO3HAYHOCTb MX TONTKOBaHUS.

17. [okymeHTbl, Heobxoaumble AN NPefoCcTaBfeHUs MyHUUMNAnNbHOW YCryru,
MOryT ObITb MpeacTaBreHbl Kak B NOANMMHHUKAX, TaK U B KOMUSX, 3aBEPEHHbIX BblOaBLUEWN
AOKYMEHTbI opraHmsauuen (opraHoM, yuypexgeHuem) unn HoTapuanbHO yaocToBepeHb! (B
cny4yasx, NpsiMo NpeayCMOTPEHHbIX 3akoHoAaTenLcTBoM Poccurickon ®enepaunn).

18. 3agButenb MOXeT nogaTb 3anpoc O MNOSyYEHUW MyHUUMMNANbHOW YCryru B
3NEKTPOHHOM Buae ¢ ncnons3oBaHnem EMNKO.

B cootBeTCcTBUM CcO cTaTben 6 PeaepanbHOro 3akoHa oT 6 anpens 2011 roga Ne
63-®3 «O6 3anNeKTpOHHOM NOANUCUY» MHAOPMAaLMS B 3NEKTPOHHOW dhopme, NOAnMCaHHas
KBannMuUuUMpoOBaHHOM 3NEKTPOHHOW MOAMNUCHI0, NPU3HAETCHA 3NEKTPOHHBbIM LOKYMEHTOM,
paBHO3HAYHbIM OOKYMEHTY Ha OymakHOM HocuTerne, NoanncaHHOMy COBCTBEHHOPYYHOW
noanucblo, Kpome crydad, ecnu enepanbHbIMA  3aKOHaAMU UM MPUHUMAEMbIMU B
COOTBETCTBUN C HUMU HOPMATUBHbLIMK MPaABOBbIMM akTaMu yCTaHOBMNEHO TpeboBaHue o
HEeoBX0OMMOCTM COCTaBIEHNSA JOKYMEHTA UCKMIOYUTENBHO Ha BYMaXXHOM HOocUTene.

3anpoc n Heobxogumble ONA NOMYYEHUS MYHULMMANbHOW YCNYrn LOOKYMEHTHI,
npegyCMOTPEHHbIE  NYHKTOM 14 HacToAwero agMUHUCTPATMBHOIO  perfamMeHTa,
npegoctaBneHHble B (POPME 3SIEKTPOHHbIX LOKYMEHTOB, YOOCTOBEPSAKTCSA 3IEKTPOHHOMN
nognNUCbo B COOTBETCTBUM C AENCTBYHOLMM 3aKOHOOATENBbCTBOM.

Ona nonyvyeHna ceptudukata YCUNEHHOW KBanuguUUUPOBaAHHOW 3IIEKTPOHHOM
nognucun 3asiBUTenb LOSMKEH 00paTUTbCA B YAOCTOBEPSIOWMA LIEHTP, BKIOYEHHbLIA B
MepeyeHb  YNONMHOMOYEHHbIX  YOOCTOBEPANOWMX  LEHTPOB  €4WHOM CUCTEMBI



yOOCTOBEPAOWMX LEHTPOB, copMmnpoBaHHbin MWHUCTEPCTBOM CBA3M W MacCCOBbIX
KOMMyHUuKaum Poccuinckon degepaumn.

MepeyeHb HeOBX0AMMBIX U 0BA3aTENbHbIX YCNYr AN NPeA0CTaBNEeHNs
MyHULMNANsHOM ycnyru

19. TllonyyeHne 3asBUTENEM YCrnyr, KOTOpble SBASAKTCA HeobXoaAMMbIMU U
obaszaTenbHbiMM NS NpefoCTaBfeHUss  MYHUUMNANbHOW  yCnyry, HOpMaTUBHbIMU
NpaBOBbIMU aKTaMun He NPeayCMOTPEHO.

MepeyeHb rocyaapCTBEHHbIX OPraHoB, OpraHoB MECTHOIO CaMoyrnpaBrieHns
N VHbIX OpPraHoOB, Y4aCTBYIOLLMX B NPEAOCTaBNEHUN MyHULMNANbHON YCryru

20. [lpn npepocTtaBneHUM  MyHUUMNanbLHOM  ycryrm  B3aMMoOencTeue
AOMWHMCTPaLMK, MYHULMNANbHOrO apxmBa U 3asiBUTENA C opraHamu U opraHusaumsiMm
AEeVCTBYIOLLIMM 3aKOHOAATENbCTBOM He NpelyCMOTPEHO.

OcHoBaHus Ans oTkasa B NpueMe A0KYMEHTOB, He0OX0aUMbIX
Ansi NpegocTaBneHnst MyHUUMnansHom ycnyru

21. OcHoBaHMs [Ana oTkasa B Mpuveme [OOKYMEHTOB, Heobxoaumbix Ons
npeaocTaBnNeHna MyHUUMNANbHOW YCMyru, MOSMYyYEHHbIX OT 3asBUTENd Ha OBymMaXHOM
HocuTene, 4eNCTBYOLWMM 3aKOHO4ATEeNbCTBOM He NpeayCMOTPEHbI.

22. OcHoBaHuMA AN OTKasa B NpuYeMe AOKYMEHTOB, MOSTYYEHHbIX OT 3asBUTENS B
dopme INEeKTPOHHOro JOKYMeHTa:

1) ecnn 3anpoc B 3NEKTPOHHOM hopMe NOoANMUCaH C UCNOSTb30BaAaHNEM 3NEKTPOHHON
nognucun, He NpUHagnexawen 3asBUTento;

2) ecnu 3anpoc NOCTYNUA C NyCTbIMK NONSIMU, 06s13aTeNbHBIMW A115 3anOfIHEHUS;

3) K 3anpocy B 3MEKTPOHHOW (hopme NpUKpPensieHbl CKAHUPOBAHHbIE 3MNEKTPOHHbIE
obpa3sbl JOKYMEHTOB, He COOTBETCTBYHOLLME MNEPEYHIO LOKYMEHTOB, HEOOXOAMMBbIX OIS
npegocTaBneHns MyHUUMNanbHOW YCnyru, npeaycMOTPeHHbIX MyHKTOM 14 HacToswero
aAMWHUCTPATUBHOIO perrnameHTa;

4) BblgBNEeHWe B pe3ynbTate MNpPOBEPKN YCUIIEHHOW  KBannuuupoBaHHOM
SNEKTPOHHOM NoANUCKM HecobnaeHUss YCTaHOBIMEHHbIX cTatben 11 degepanbHoro
3akoHa oT 6 anpens 2011 roga Ne 63-®3 «O6 9neKTpOHHOW noAMUCKUY» YCIOBUN
NpU3HaHWsA ee OeNCTBUTENBHOCTN.

OcHoBaHus ans oTkasa B npenocraBneHnn MyHI/ILl,I/II'IaJ'IbHOﬁ ycnyru

23. OcHoBaHuAMW aOnNa OTKasa B MNpPefoCcTaBfeHUU MyHUUMNanbHOM  YCIyrn
ABMAIOTCA:

1) HenpeacTaBneHve [OOKYMEHTOB, oOnpeferieHHbIX MyHKTOM 14  HacToswero
aAMWHUCTPATUBHOINO perfameHTa u oOTBevawwmx TpeboBaHMsM nyHKTOB 16-18
HacTosIWero aaMUHUCTPATUBHOIO pernameHta (nNpy  obpalwleHun 3assuTens 3a
npeaocTaBneHNEM MyHULMNANbHOW YCYrM IMYHO NIMGO NOYTOBbLIM OTNPAaBIEHNEM);

2) 3anpoc CBeAEHWN O FIMYHOW WM CEMEWNHOW TanHe rpaxgaHuHa, ero 4acTHOMm
XWU3HK, NMBO cBedeHMNn, cosgawwmx yrpody Ans ero 6es3onacHOCTW, ecrnm Co AHSA
CO3[aHus OOKYMEHTOB, COAepXalluuMx Takme cBefeHus, npowsno He 6onee 75 net, a
orpaHuyeHue Ha OOCTyn K TakMM CBeAeHNAM HE OTMEHEHO B YCTaHOBIIEHHOM NOpsaKe;

3) 3anpawmBaemas MUHOPMaUUA HE OTHOCUTCS K MHopMaunn, coaepxalenca B
apxXMBHbIX [OOKYMEHTax, XpaHALWMUXCA B BEOOMCTBEHHbIX apxvBax opraHa MeCTHOro
camoynpaBfeHns 1 MyHUUunarbHOM apxuBe MyHUUMNanbHOro obpasoBaHuda (ganee —
MYHULMNANbHbIA apXuB);

4) 3anpoc O Jonycke K OOKYMeHTaM, HaxoOAWWMCS B HeyOOBNeTBOPUTENbHOM



C*)VI3VI‘-I€CKOM COCTOAHUN, Npn OTCYTCTBUMN TMUNCbMEHHOIo pa3pelleHna pyKoBOOUTENA
A,D,MVIHVICTpaLl,I/IVI nnn pykosoautTena MyHuUUMNANbHOrO apxmBa Ha [AOO0MYCK K Takum
OOKyMEHTaM.

Mopsigok, pa3mMep U OCHOBaHWUSI B3MMaHWsi roCy4apCTBEHHOW MOLLIUHbI
Uy MHOW NNaThbl, B3MaeMoWn 3a npeaocTaBneHne MyHUUMnansHoOm ycnyrm

24. MyHnumnanbHas ycnyra npegocraensetca 6ecnnaTtHo.
TpeboBaHus K NOMeLLEHNSIM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas ycnyra

25. 3paHve, B KOTOPOM HeNOCpPeACTBEHHO npeaocTaBnseTcs MyHuuunanbHas
ycrnyra, pacrnonaraeTcsi C y4eTOM TPaHCNOPTHOW OOCTYMNHOCTW (Bpems NyTu Ons rpaxaaH
OT OCTaHOBOK OOLLECTBEHHOro TpaHcnopTa cocTaBndeT He 6Gonee 15 MuHYT newum
Xxo4oMm) n obopyaoBaHO OoTAerNbHbIMU Bxodamu Ans cBob6ogHOro AocTtyna 3asiButenen B
nomeLleHune.

LleHTpanbHble BxoAbl B 34aHUA OOSMKHbI ObITb 060pyaoBaHbl MHPOPMALNOHHBIMU
Tabnuykamm (BbiBECKAMK), coaepxawmmu mHdopMaumio O HaMMEHOBaHUW U rpaduke
paboTbl oOpraHa MEeCTHOro camMoynpaBfeHusi, npeoCTaBNAIWEro MyHUUMNANbHYHO
ycnyry.

26. Ha Tepputopuun, npunerarowen K Mecty pacrnosioXeHus 34aHusi, B KOTOPOM
npeaocTaBnAeTca MyHuuunanbHaa ycnyra, No BO3MOXHOCTM obopyaylTcs MecTa Aans
napKkoBkM aBToTpaHcnopTa. He meHee 10 npoueHToOB MecT (HO He MeHee OAHOro mMecTa)
OO/MKHO OblTb BblAENeHO AN MapKoBKM CheumanbHbIX aBTOTPAHCMOPTHLIX CPeAcTB
nHBanuaos. [locTyn 3adaBuUTENEN K NapKOBOYHbIM MecTaM siBrsieTcs 6ecnnaTHbIM.

27. B uenax cosgaHna ycrioBUn OOCTYNHOCTM 34aHUA, NOMELLEHUN, B KOTOPbIX
npegocTaBnaeTcss MyHUUunanbHas ycnyra, U YCNoBUW [JOCTYNHOCTM MYHULMMAnbHOM
yCrnyr1 nHsanuaam opraH MecTHOro camoynpasneHus obecneynBaert:

ycnoBuss  gns 6ecnpensaTCTBEHHOro [[OCTyna K 34aHusM, a Takke Ans
BGecnpenaTCTBEHHOrO NOSIb30BaHWSA CPeAcTBaMm CBA3N U MHPOPMaLUUK;

BO3MOXHOCTb CaMOCTOSTENBbHOrO nepeaBmkeHuss Nno TeppuTopuu, Ha KOTOPOU
pacnosioXeHbl 30aHNA, a Takke BXOAa B TakMe 34aHWs U BbIXO4a M3 HUX, B TOM Yuche C
NCMNOnb30BaHMEM Kpecna-KONACKu;

CONpPOBOXAEHNE UHBANMOOB, UMEKOLWMX CTONKME pacCTpomUCcTBa (OYHKUUU 3pEHUS U
CaMOCTOATENBLHOrO NepeaBuXKEeHNs, N OKa3aHne UM NMOMOLLN B NepeaBUKEHUN;

Hagnexawee pasMeweHne obopyaoBaHUA U HOCUTEnerW  MHGOopMauumu,
HeobxoauMbIx Anga obecneyeHnss 6ecnpenaTCTBEHHOro AOCTyNa UHBANMMAOB K 30aHUAM U
K ycriyram ¢ y4eTOM OrpaHuUyeHnin Nx XU3HeneaTensHOCTY;

aybnupoBaHne HeobOXoOMMOW Onsi  WHBANMAOB  3BYKOBOM U 3pUTESTbHOM
MHdOpMaLNK, a TakKe HaanuUcen, 3HaKoB U MHOW TEKCTOBOW U rpadonyeckon nHgpopmawmm
3HakaMu,  BbINOSTHEHHBIMU  pefibeHO-TOYEeYHbIM  WwpudToM  bpannga,  gonyck
cypaornepeBoayvka 1 TudnocypaonepeBoaymKa;

AO0NyCK B 30aHusa cobakn-npoBoAHUKA NPU Hann4mMm JOKyMeHTa, NOATBEPXKaatoLwero
ee cneumanbHoe o6yvyeHve u BblgaBaemMoro no d¢opmMe un B Nopsgke, KoTopble
onpegensaTca deaepanbHbiM OpraHOM UCMOSHUTESNTIbHOW BNacTu, OCYLECTBAALWNM
dYyHKUMN No BblpaboTke M peanusaunm rocyaapCTBEHHOM MOSIMTUKM U HOPMaTUBHOMY
NpaBOBOMY PErynMpoBaHuio B cdhepe coumnanbHOM 3almThl HaceneHus;

oKasaHve NomMoLUN MHBanuMaam B nNpeogoneHnn 6apbepoB, MeLlaloLWmx Nony4YeHuo
UMW yCNyr HapaBHe C APYrMMU nuuamu.

B cny4yasix, ecnu cyuwiecteytowme 3gaHnsa HEBO3MOXHO MOMTHOCTbLIO NPUCNOCOOUTL C
y4yeTom notpebHoCcTen NHBaNMAOB, COBCTBEHHUKN 3TUX 34aHUA OO0 UX PEKOHCTPYKLUKN UK
KanuTanbHOr0 peMOHTa AOSMKHbI MPUHMMATL COrfacoBaHHblE C OOHUM M3 OOLLECTBEHHbIX
obbeanHeHUn wnHBaNMOOB Mepbl Ans obecnedeHns [ocTyna WHBaNUMAOB K MeECTy
npeaocTaBneHna MyHuuunanbHOW ycnyrm nnbo, kKoraa 9TO, BO3MOXHO, obecneuvnTtb



npegocTaBneHne MyHUUMNAnNbHOM  YCryrm no MeCTy XUTenbCTBa WHBanNuga wnn B
ANCTaHUNOHHOM pPeXUME;

28. MecTta oxungaHua B odepeam Ha npencrasrieHne Unn nostyyeHne OOKYMEHTOB
AOMMKHbI 6bITb KOMGOPTHBIMM NS rpaxaaH, obopyaoBaHbl CTynbAMU (KpecenbHbIMU
cekumsaMu, ckaMbsiMK), MeCTaMmn obLLLECTBEHHOIO NOSIb30BaHMS.

MomelieHns npuema rpaxgaH obopyaoBaHbl MHAOPMALMOHHBIMK Tabnuykamu ¢
yKasaHueM:

HaUMeHOBaHNA CTPYKTYPHOro noapasaeneHns opraHa MeCTHOro camoyrnpaBneHus;

HOMepa NoMeLLEHNS;

amnnum, UMeHu, oT4yecTBa 1 JOIHKHOCTU CneynanucTa;

TEXHUYECKOro nepepsisa (Mpy HaNnMuun);

lMpuem rpaxgaH ocyLlecTBNSeTCS B crneuuanbHO BblAENeHHbIX ONA 3TuX uenen
NMOMELLEHNsX, BKNOYawWwmMx B ceba Mecta Ana  3anofiHeHUs  [OOKYMEHTOB U
MHPOPMUPOBAHNSA FpaXaaH;

[MomelleHss COOTBETCTBYIOT YCT@HOBJIEHHbIM CaHUTAPHO-3NNOEMMUONIOrMYECKUM
npaBunam wn obopyaoBaHbl CpPeAcTBaMM  MOXaPOTYLUEHMS W OMOBELLUEHMS O
BO3HWKHOBEHWNN Ype3BblHanHOW CUTyauuu;

Kaxxgoe paboyee mecto cneumanucta obopyaoBaHo TenedoHOM, NepCoHasnbHbIM
KOMMNbIOTEPOM C BO3MOXHOCTbHO JOCTyna K WH(OPMaUMOHHbIM 6a3aM [aHHbIX,
neyaTaroLnM yCTPOMUCTBAM,;

29. Ha nHdopmaumoHHbIX CTeHAax pa3MellaeTcs cneayrowas nHgpopmaums:

MHdOpMaUUa O MECTe HaxoXaeHusa u rpaduke paboTbl AOQMUHUCTPALNKN, a Takke
ML (dpunmana ML),

cnpaBoyHble TenedoHbl AAMUMHUCTPaAUMKW, B TOM 4uUCre HoMep TenedoHa-
aBToMHGopmaTopa (NpU HaNMYUM TEXHNYECKON BO3MOXHOCTU);

agpec oduumanbHOro camta B ceTu WMHTepHeT, copepxailero MHdopmauui o
npegocrtaBneHnn AQMUHUCTPaUUen MyHUUMNanbHOW YCIyrn 1 yCRyr, KOTopble SBMSTCA
HeobxoaMMbIMK 1 06A3aTenbHbIMU AN NPpeAoCTaBneHnss MyHUUUNansHOM ycrnyrm, agpeca
9NEKTPOHHOM MOMTHI;

NopsiAoK nosnyyeHus nHdopMaumm 3asBUTENAMU MO BONPOCaM MNpeaoCTaBreHuUs
MYHUUMNANBbHOW YCIYrn U YCIyr, KOTopble SBASTCA HeobxoanmMbiMn U 0b6s3aTenbHbIMU
ANA NpefocTaBfieHns MyHUUMNAnbHOW yCryru, CBedeHWW O Xode npefocTaBneHns
MYHUUMNANbHOW YCryrn, B TOM YuCfle C UCMONb30BaHMEM eAMHOro rnoprtana rocycnyr,
EMKO.

Cpokun oxnaaHusa B odepeau npu nogadve 3asdsreHns o npegocTaBfeHmm
MYHULMNANbHON YCNyru, NosyYeHns pesynbtata npeaocTaBneHnss MyH1UuunanbHom
ycnyru, peructpauum 3asisfieHns

30. MakcumarnbHbIA CPOK OXWOaHUA B o4yepeau nNpu nogadye 3asiBrieHus U
AOKYMEHTOB, HeO6XoA4MMbIX ANs NpefoCTaBneHUss MyHULMNAanbHOW YCNyru, coctaBnset
15 MUHYT.

MakcumarnbHbIA  CPOK  OXuOaHUA B o4vepeau [Mpu  MoryYeHuu pesynbTtaTta
npegocTaBneHnsa MyHuLMNanbHOW ycrnyrn coctasnseT 15 MUHyT.

31. Cpok peructpaumu 3asBreHus 3asBuTensa O NpegocTaBneHun MyHUUUNanbHOW
ycnyru coctaBnsieT 15 MuHyT.

Bo3MOXHOCTb npep,BapMTeanoﬁ 3anucu 3aaButenen

32. BassutenaMm  OomkHa  ObITb  npegocTaBfeHa  BO3MOXHOCTb — AfS
npegBapuTenbHOM  3anuMcu  Ha npedocTaBfieHMe  OOKYMEHTOB  Ans  MonyyYeHus
MYHUUMNANBbHOW ycnyru n (Mnun) gns NonyyveHus pesyrnbTaTa MyHUMUMNAnbHOW YCIyru.
MpenBapuTenbHas 3anMcb MOXET OCYLLIECTBIIATLCSA 3asgBUTENEM NPU NMMYHOM obpaLleHnn,
no TenedoHy 1 Takke NOCPeaCcTBOM 3anucu ¢ ucnonbsosaHnem ENMKO.

33. lNpu npenBapuTenbHOM 3anuMcu 3asBUTENb CooOLWaeT cBoM QaMunuio, uwvs,
OTYECTBO (MpX HanNuuuun), agpec MecTa XUTeNbCTBa, KOHTAKTHbIA TenedoH U Xenaemble



aaTy 1 Bpemsi NpeacTaBreHnsa OKYMeHTOB. [1peaBaputenbHasa 3annucb OCyLLECTBNSIETCS
nyTem BHeceHuss uHopmaumm B JKypHan npegBapuTernbHOM 3anucu  3asiBuTenen,
KOTOpbIN BeeTCa Ha OyMaXHOM WUNM 3NEKTPOHHOM HOCUTensix. 3aaBuTento coobliaeTcd
Aata n Bpems npeacTaBneHns OOKYMEHTOB Ha MNOSlyYeHWe MyHMUMNanbHOW YCyrn u
HOMep KabuHeTa npuMema OOKYMEHTOB, B KOTOpPbIA criegyeT obpaTuTbCs, a Takke gata u
BpeEMSA NOnyyYyeHus pesynbTata MyHAUMNANbHOW yCAyrm M Homep KabuHeTa Bblaayu
pesynbTata MyHULMNANbHOW YCNyru, B KOTOpbIN criegyet obpatutbes. B cnyyae, ecnu
3asiBUTENEM MCMOoNb3yeTCa BO3MOXHOCTb MpeaBapuTesibHOW 3anucu Ha npegcrasneHve
AOKYMEHTOB ANs NONyYeHUs MyHUUMNanbHOM ycnyrn n (unn) gns nonyyYeHuns pesynbrarta
MyHUUMNaneHoOW ycnyrn ¢ ucnosnb3oBaHuneMm EINMNKO, emy HanpaBnaetcs ysegomrneHue o
NpUBAMXKeHUn aaTbl No4avYM JOKYMEHTOB M (MNN) NONyYeHUst peaynbTaTta MyHUUMNansHoOm
yCnyru.

lMokasaTenu OOCTYMNMHOCTU N KadecCTBa npenocraBrieHnd MyHMLlMHaﬂbHOVI ycnyru

34. MNokasaTensamMm OUeHKN JOCTYMHOCTN MYHULMNANbHOW YCyrn ABMASOTCS:

1) TpaHCNopTHass AOCTYNHOCTb K MeCTaM NpeaoCcTaBfeHns MyHULMNAnbHOW YCNyru;

2) Bpems O0OWeHWs C OOMMKHOCTHbIMM — nNuuamMuM  nNpu  NpegocTaBneHun
MYHMLMNANbHON YCNYrn He OOMKHO npeBbiwaTtb 30 MUHYT;

3) KOnMu4yectBO HeobXxoOAMMbIX W OOCTATOMHbIX MOCELLeHU  3asaBuUTENeM
AOMUHUCTPaUMK ANsa NOy4YeHUss MyHULMNanbHOM ycnyrm 2 pasa;

4) BO3MOXXHOCTb NOy4eHns myHuuunansHon yenyrn B MOL, (dunmnane MOLY);

5) npepocTtaBneHve  MyHUUMMAnNbHOW  YCNYrM MOXeET OCYLWeCTBNATbCA B
3NEeKTPOHHOM Buae ¢ ncnosnbs3oBaHnem ENMNKO;

6) pasmeLleHne nHpopMaunmn o nopagke nNpeaocTaBneHns MyHULMNansHOM yCryrm
Ha odmumanbHoM canTte NapdeHbEBCKOro MyHULMMNANbLHOro okpyra B cetn MIHTepHeT.

35. lNokasaTensiMn OLEHKM KayecTBa MpedoCTaBieHUs MYHULMNANbLHOW YCIyrn
ABNAOTCA:

1) cobnogeHue ctangapTa npeaocTaBneHns MyHUUUnanbHOW yenyru;

2) oTCyTCTBME MNOAAHHbIX B YCTAHOBMEHHOM nopsake >kanob Ha pelueHus unm
aencteus  (6es3gencteme), NPUHATbIE WU OCYLWECTBIEHHbIE MNpW  nNpeaocTaBfieHumn
MYHULMNANbHON yCNyru;

3) BO3MOXHOCTb MOSy4eHUs1 3adaBuTENeM UHGOpMauun O xoae npeaocTaBrieHus
MYHUUMNANbHOW YyCnyrn, B TOM 4ucne ¢ ucnonb3oBaHnem EIMKO, a Ttakke peweHuin o
npegocraeneHum nmbo o6 oTkase B npedocTaBfeHUM MyHUUMNANbHOW YCryrn B BuAe
9NeKTpoHHOro obpasa [JOKyMeHTa, MOAMUCAHHOIO  YNOSIHOMOYEHHbIM  JIMLUOM  C
NCMNOnb30BaHMEM 3NEKTPOHHOW NoANuCH;

4) nony4yeHve 3asiBUTENeM pesynbTaTa NpeaoCTaBNeHUA MyHULMNANbHOW yCryrn
Nno ero emnaHuw nnMbo B 3MNEKTPOHHOW opmMe, 3aBEPEHHOWN IIEKTPOHHOM MOAMNUCHIO
YNOMHOMOYEHHOIO AOSMKHOCTHOrO nuua, nmbo B dopme AOKYMEHTa Ha OyMaKHOM
HocuTene.

36. lNpu npegocrtaBneHnn MmyHuumnansHon ycnyrn B MOL cneumnannctammn ML B
COOTBETCTBUM C HACTOAWMM agMUHUCTPATMBHLIM  pPEerfiaMmeHTOM  OCYLLEeCTBAATCS
cnegyowme PyHKLUUN:

MHOPMNPOBAHNE N KOHCYNbTUPOBAHME 3asdBUTENEN No BOMNPOCY NpeaocTaBreHns
MYHULMNANbHON yCnyru;

npueMm  3asdBneHUs WU OOKYMEHTOB B  COOTBETCTBMM C  HaACTOSLWMM
aAMWHNCTPATUBHBLIM PErfamMeHToM;

BblJada pe3ynbTaToB NpefocTaBfieHns MyHUUUNAnbHOW YCnyrM B COOTBETCTBUN C
HACTOALLMM agMUHUCTPATUBHBIM PErNaMEHTOM.

lMonyyeHne 3aaBuTeENneM pesynbTaTta nNpeaocTaBfieHUs MyHUUUNANbHOW yCnyru B
9NEeKTPOHHOM  )opMe, 3aBEpPeHHOW  3MEeKTPOHHOW  MOAMUCHLI0  YNOSTHOMOYEHHOTO
AOSDKHOCTHOIO fiMua, He NuaeT 3asBuTens npaBa MofyyYuTb yKasaHHbIA pesyrnbTaT B
dopme gOoKymeHTa Ha ByMakHOM HocuTene.



Pasgen 3. CocTtaB, nocnenoBaTenbHOCTb W CPOKM BbINOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHns K NOPAAKY UX BbIMOMHEHMS, B TOM YnCrie 0COBEHHOCTH
BbIMOSIHEHUSA afMUHUCTPATUBHBIX NPOLEeAyp B 3NEKTPOHHOW oopme 1 B MOL|

37. TMpepocTaBneHve MyHMUMNAnbHOW Yycryrn BktoyaeT B cebs cnepgyowme
agMUHUCTpaTUBHbIE NpOLEaypbI:

1) Nnpuem n pernctpaums JOKYMEHTOB 3asBUTENS;

2) paccMOTpeHne OOKYMEHTOB 3asiBUTENS M MPUHSATUE PEeLUeHUs O NpeaocTaBneHum
nm6o o6 oTkase B NpeaoCTaBMNEHUN MyHULMNANbHOW YCIYTW;

3) Bblgaya 3asBUTENIO pe3ynbTaTa NnpegocTaBneHns MyHULMNanbHOM YCnyru.

Brnok-cxema npegocTtaBneHns MyHUUMNansHoOM ycryrn npueegeHa B npunoxeHnm Ne
2 K HacTosILLEMY aAMUHUCTPATUBHOMY pernameHTy.

an/IeM n perncrpauymna JOKyMeEeHTOB 3adBUTENA

38. OcHoBaHMeM [ns Havana agMUHUCTpPaTMBHOM npoueaypbl npuema wu
permctpauun [OOKYMEHTOB sABnseTcs obpalwleHne 3aasutensa B AOMWHUCTPaLMIO
nocpencTBOM:

1) nnyHoro obpaweHus ¢ 3anpocoM U AOKyMeHTamu, HeobxoaumbiMu AOiS
npenocTaBneHnss MyHuUMNanbHOW ycnyrn, B AgMuHuctpauuio, nmbo B MOL| (dunnan
MoLI);

2) no4yTOBOrO OTMPaBieHMs 3anpoca W [OOKYMEHTOB, Heobxoaumblx AOns
npegocTaBneHns MyHUUMNansHOM yCnyru;

3) HanpasneHus 3anpoca n AOKYMEHTOB no MHGOPMaLNOHHO-
TenekoMMyHUKaLUMOHHbIM ceTsaM obuiero goctyna, skntodaa EMNKO, B Buae anekTpoHHbIX
AOKYMEHTOB, MOANMMUCAHHbIX COOTBETCTBYIOLLEN SNIEKTPOHHOM MOLMUCHIO.

39. [llpu nmyHom obpaweHun 3asiBuTenb obpawaetca B NPUEMHYH
AOMUHUCTpaunn, B MyHUUuUnanbHbin apxms, B MOL (punrnan MoLI).

CneunanuncT, OTBETCTBEHHbIN 3a MPUEM U perucTpaumio JOKYMEHTOB:

1) yaocToBepsieT JIMYHOCTb 3asBUTENS;

2) npoBepsieT JOKYMEHT, NOATBEPXKAALWMA NOAHOMOYNA nNuua, obpalyatouierocs ¢
3anpocoM O MpefoCTaBNeHUN MYHUUMMNANbHOW YCnyru, B CriyYae ecnm C 3anpocoM O
npegocTaBneHnn MyHUuUunanbHoum ycnyrn obpallaeTcsa npeactaBuTenb 3adBUTenNs;

3) ecnu 3asBUTENEM He npeaocTaBfeHbl KONUU OOKYMEHTOB, HEOOXOoaAMMbIX ANns
npegocTaBneHnss MyHUUMNanbHOW YCNyrm Npou3BOOUT  KOMUPOBAHWE OpUrMHanoB
AOKYMEHTOB, YAOCTOBEPSET KONUU JOKYMEHTOB HAANUCBIO «KOMUSA BepHa», 4aTon, JIMYHON
nognucklo, LWTamnom (nevaTtblo);

4) Npy OTCYTCTBMM Yy 3asiBUTENS 3arnoOfIHEHHOro 3anpoca WU HenpaBUibHOM €ro
3anofiHEHUKW, nomMoraeT 3asABUTENIIO  3amnofiHUTL  3anpoca WU - 3anofiHAeT  UX
CaMOCTOATENbHO M NpeacTaBnseT Ha NoANUChH 3asiBUTENIO;

5) B crnyvyae BbISBMEHUA HeOOCTATKOB YBeOOMANSIET 3asiBUTENs O Hanuymu
NpensaTCTBUN ANdA NpeaoCTaBNeHNa MyHULMNAnbHON yCryrn, 06 bsCHSAET eMy coaepkaHue
BbISIBIIEHHbIX HEAOCTATKOB, NpeanaraeT NpuMHATb Mepbl MO UX YCTpaHeHuto. [pu xenaHum
3asBUTENs YyCTPaHUTb HeAOCTaTKM U NPEnSaTCTBUSA, MpepBaB npoueaypy nogayum sanpoca u
AOKYMEHTOB N5l NpeAoCcTaBneHnsa MyHUUunanbHOW ycryri, BO3BpalwaeT emy 3anpoc U
npeacTaBneHHbIn UM KOMMMEKT OOKYMEHTOB. Ecnu 3asiBuTenb HactamBaeT Ha npueme
3anpoca U AOKYMEHTOB ANl NPedoCTaBfeHUss MYHUUMNANbHOW YCryru, npuHUMaeT oOT
Hero 3anpoc BMecCTe C npeaCcTaBNeHHbIMU [OOKyMeHTamu, npu 3TOM B pacnucke o
Nnosly4eHMn [OOKYMEHTOB Ha MpefocTaBfieHne MyHUUMNanbHOW YCnyru npocTaBnsieT
OTMETKY O TOM, YTO 3asBUTENO AaHbl Pa3bACHEHUS O HEBO3MOXHOCTU NpeaocTaBlieHus
MYHUUMNANbHOW YyCNyrM W OH npegynpexgeH O TOM, 4YTO B NpeaocTaBreHun
MYHULMNANbHON yCnyru eMy 6yaeTt OTka3aHo;

6) NpUHUMaeT W perucTpupyet MOCTYNMBLUMI 3anpoc B KHUre perncrpaumm
3asBMNeHun rpaxaaH;



7) cKaHupyeT npefocCTaBreHHble 3asBuTeneM 3anpoc M LOOKYMEHTbl, 3aHOCUT
9NEKTPOHHblIE 00pa3bl JOKYMEHTOB B YYETHYH KapTouky obpalieHus 3NeKTPOHHOro
XypHana peructpauumn obpatleHnin (Mpy HannYnm TEXHNYECKNX BO3MOXXHOCTEN);

8) odopmndaeT pacnucky O npueme OOKyMeHToB. Pacnmcka ¢ oTMeTKoW O aaTte
npyema OOKYMEHTOB, C YKa3aHMeM nepeyvHs OOKYMEHTOB, MOSyYeHHbIX OT 3asBUTens,
BpyYaeTCcs 3asaBUTENIO UNN HANpaBsieTCa eMy NOYTOBbIM OTNPaBMEHNEM;

9) uHdopMMpyeT 3asiBUTENsS O Cpokax M cnocobax MosiyYeHust MyHMUMnanbHON
yCnyru;

10) B cny4ae nNOCTYyNneHUs MOSIHOrO KOMMIeKTa [OOKYMEHTOB, nepefaeT WX
crneumanucty, OTBETCTBEHHOMY 3a pacCMOTPEHME AOKYMEHTOB 3asBUTENS.

B cnyyae obpaiwenuna 3zassutensa B MU (dounman MoL), cneuymanuct ML,
OTBETCTBEHHbLI 3@ MNpPUMEM U perncTpaumio LOKYMEHTOB, nepedaeT NUYHOe [erno
3asBUTENS B YCTAHOBMEHHOM nopsake B AOMUHUCTPaLMIO.

40. lpu noctynneHnn 3anpoca MO Mo4YTe ChneuvanucT, OTBETCTBEHHbIN 3a
Aenonpon3BOACTBO, BCKpPbIBAeT KOHBEPT W peructpupyet MOCTYNUBLUMIWA 3anpoc B
XKypHane pernctpaummn BXOAdLLENW KOPPECnOHAEHUMM N B Nopsake OenonpousBOACTBa,
YyCTaHOBMEHHOM B  AOMUHUCTpauMM, nepefaeT  3aperncTtpupoBaHHbIN  KOMMSEKT
AOKYMEHTOB CneumnanucTy, OTBETCTBEHHOMY 3a NPUEM U perncTpaumnio JOKYMEHTOB.

Cneumannct, OTBETCTBEHHbIN 3a MPUEM N PErUCTPaLMIO JOKYMEHTOB:

1) ckaHupyeT npefoCTaBrieHHble 3asBUTENeM AOKYMEHTbl, 3aHOCUT 3NEKTPOHHbIE
obpa3bl [OOKYMEHTOB B Y4YEeTHYH KapTouky obpalleHusi 3MeKTPOHHOro >KypHana
permctpauumn obpalleHmn (Npy HanUYnMnm TEXHNYECKNX BO3MOXHOCTEN);

2) nepepaeTt [OOKYMEHTbl creuvanucTty, OTBETCTBEHHOMY 3a pacCMOTpeHue
AOKYMEHTOB 3asiBUTENS.

41. OcobeHHOCTM npuema 3anpoca M OOKYMEHTOB (CBEAEHMM), MOMNYyYEeHHbIX OT
3aaBuUTENs B OPME 3NEKTPOHHBIX JOKYMEHTOB.

Mpn nocTynneHun 3adBneHus B 3NeKTpoHHouM dopme depe3 ENKO wunn
oULManbHYIO 3NEKTPOHHYI MNoYTYy ALMWHUCTPaUUW Crneuuanuct, OTBETCTBEHHbIN 3a
npMeM 1 perucTpaumio LOKYMEHTOB, OCYLLECTBMSIET npuMemM 3anpoca U AOKYMEHTOB C
yyeToM crnenyoLmx ocobeHHOCTeN:

1) ochopmnseT 3anpoc W 3MEKTPOHHble 06pasbl, MOMyYEHHbIX OT 3asBUTENS
OOKYMEHTOB (CBefeHun) Ha OyMaKHbIX HOCUTEnNsX, 3aBepsieT WX Haamnucbil «KOMUs
BEpHa», 4aToun, NOANUCHIO N NeYaTbto;

2) perucTpupyeT 3anpoc B KHUre permcrtpauumn sasereHun rpaxagaH. Perucrtpauus
3asBreHns, copMMPOBaHHOIO W oTnpasneHHoro 4Yepe3 EMNKO wnn oduumanbHyto
9NEKTPOHHYI MNOoYTYy AOMUHUCTPAUMW B BbIXOAHbIE AHW, MNpasfgHWYHbIE OHKW, nochne
OKOH4YaHuMA paboyero AHsA cornacHo rpaduky pabotel AAMUHUCTpPaUUK, NPOM3BOAUTCS B
cnegyowmnn paboumi aeHno;

3) oTKkasbiBaeT B perncrpauum 3anpoca (C nocnegywwmm HanpasreHnem
yBEAOMIEHUS B SNIEKTPOHHON hOpME) B Crnyyasx ecriu:

€Cnn 3anpoc N AOKYMEHTbI B 3N1EKTPOHHOM hopMe NognucaHbl C UCMONb30BaHNEM
3NEeKTPOHHOM NoANNCHU, He NpUHaanexallen 3aaBuTento;

€Cnu 3anpoc NOCTYNuUA € NYCTbIMW NONAMKU, 06a3aTenbHbIMK 451 3aNOSTHEHUS;

K 3anpocy B 3feKTPOHHOM (hopme NpUKpPenseHbl CKaHUPOBAHHbIE 3MEKTPOHHbIE
o6pasbl JOKYMEHTOB, HE COOTBETCTBYHLLME MNEPEYHI0 AOKYMEHTOB, HEOOXOAMMbIX ONS
npeaocTaBneHNa MyHULMNANbLHOW yCnyrn, NpeaycMOTPeEHHOMY MyHKTOM 14 HacTosiwero
aAMWHUCTPATUBHOIO pernameHTa W (MnM) He nognucaHHble COOTBETCTBYHOLLEN
3IEKTPOHHOM NOANMUCHIO;

BbiABNEHNE B  pes3ynbTate MNpOBEPKNM  YCUNEHHOW  KBanMuULMpOBaAHHOWN
9NEKTPOHHOM noAnNuUCKM HecobntogeHus yCTaHOBMEHHbIX cTaTben 11 ®degepanbHOro
3akoHa oT 6 anpens 2011 roga Ne 63-®3 «O6 9neKkTpoOHHOW noAMUCKUY» YCITOBUN
Npu3HaHMsa ee OeNCTBUTENBHOCTN.

He nosgHee paboyero gHA CoO OHA HanpaBrieHMs 3anpoca HanpaensieT 3asiBUTEN0
Ha yKa3aHHbIM B 3anpoce agpec 3NeKTPOHHON NoYThbl (MpY HanNn4Mm) 3asaBUTENS UIN UHBIM



yKasaHHbIM B 3anpoce cnocobom yBefoMSiEHME C YKas3aHMEM AOMNYyLWEHHbIX HapyLleHUN
TpeboBaHUN, B COOTBETCTBUN C KOTOPbLIMU OOMKHO ObITb NpeacTaBneH 3anpoc;

4) yBeOooMnseT 3adaBuMTENd MNyTeM HanpaBneHust yBeLOMSIEHUSI O MONyYeHuu
3anpoca, NoANMCaHHOro ANEKTPOHHOM NOAMUCHLIO crieunanncTa, OTBETCTBEHHOIO 3a Npuem
N perucTpauuio 4OKYMEHTOB (fanee - afekTpoHHasi pacnucka). B anekTpoHHon pacnucke
yKa3blBalOTCA BXOAALLMA perMcTpauuoHHbI HOMep 3anpoca, gata nonyyYyeHus 3anpoca u
nepeveHb npunaraembiX K HEMy JOKYMEHTOB, a TaKkKe nepedYeHb HauMeHoBaHUN annos,
npeacTaBneHHbIX B (POpPMe 3NEeKTPOHHbIX [OOKYMEHTOB, C YKa3aHuem ux obbema.
ONeKTpoHHasi pacnucka HanpaBngeTcs yKkasaHHbIM 3asiBUTENEM B 3anpoce crnocobom He
nosaHee pabouyero gHs, crneayroLero 3a AHEM NOCTYNNeHUs 3anpoca B AQMUHUCTPALNIO;

5) nepepaeTr cneuvanucty, OTBETCTBEHHOMY 3@ pPAaCCMOTPEHUE [OKYMEHTOB
3asBUTENS, 3apErMcTPMPOBaHHbIA KOMMNNEKT JOKYMEHTOB.

42. Pe3ynbTaToM MCNOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl SBASETCA NpuemM m
perMcTpaumns B KHUre permcrpauum 3asiBfieHUMr rpakgaH 3anpoca O npeaoctaBfieHnn
MYHUUMNANbHOW YCNyrM C npunaraembiMM K HeMy [JOKYMEeHTaMu W nepegjada Mx
crneumanucty, OTBETCTBEHHOMY 3a pPacCMOTpPEHME [OOKYMEHTOB 3asButens, nubo
yBeJOMIIeHNe 3asBUTENs B NEeKTPOHHOM cbopme 06 OTKase B perncrpaumm 3anpoca.

MakcmManbHbI CPOK MCNOMHEHUS aAMUHUCTPATUBHbLIX OAEUCTBUW cocTasndeT 15
MUHYT.

MakcnmManbHbIM CPOK UCMOSIHEHUA aAMUHUCTPATUBHOM Npolenypbl cocTtaBnseTr 2
OHSA.

PaccmoTpeHne OKYMEHTOB 3asiBUTENS U MPUHSTUE PELLEHNst O NpeaoCcTaBneHmm
nm6o o6 oTkase B NpeaoCTaBNeEHUN MyHULMNANbHOW YCIyu

43. OcHOBaHMEM ANs Havana aAMWHUCTPATMBHOW npoueaypbl pacCcMOTPeHUst
[IOKYMEHTOB 3asiBUTENS U MPUHATUS peLleHuMst O npenocTtaBneHun nubo o6 oTkase B
NpeaocTaBneHMM  MyHULUMNANbHOM  yCryrM  SBNSIETCS  MONyYeHne  LOKYMEHTOB
cneumanucTom, OTBETCTBEHHbIM 38 PACCMOTPEHNE LOKYMEHTOB 3asiBUTENS.

44. Tpn NOCTYNNEHMN AOKYMEHTOB CNeLManucT, OTBETCTBEHHbIA 33 pacCMOTpeHue
[IOKYMEHTOB 3asiBUTENs, yCTaHaBNMBaeT npeameT obpalleHns 3asBuTens.

45. OcyllecTBNsss paccMOTpeHWe [OKYMEHTOB  3asiBUTENs,  Creumarsucr,
OTBETCTBEHHbI 32 paCCMOTPEHME JOKYMEHTOB 3asiBUTENS:

1) npoBepsieT NOMHOTY NPEACTaBMNEHHbIX [AOKYMEHTOB M COOTBETCTBUE UX
YyCTaHOBINEHHbIM TpeboBaHMsSIM B  COOTBETCTBUM C MNyHKTOM 16  HacTosLiero
aaMUHUCTPATMBHOIO pernameHTa;

2) npoBepsieT Hanuuue Yy 3asBUTENs MOMHOMOYMIA Ha npaBo obpaleHust ¢
3anpocomM O NPeAOCTaBfeHNM MyHUUMNanbHOM ycnyrn (B criyyae, korga 3asiBUTENem
SIBNSIETCS  lOpMAMYECKOe IULo, WNM B CcryYae, Korga c 3anpocom obpallaetcs
npeacTaBuTenb 3asBUTENS);

3) ycraHaBnMBaeT HanuMuMe MMM OTCYTCTBME B  (POHAAX  CTPYKTYPHbIX
nogpasaenenHnini  AOMUHUCTpaAUUW WM MYHUUMMNANbHOM  apxuBe [OOKYMEHTOB, Ha
OCHOBaHWM KOTOPbIX NPeaoCTaBnsATCA CBEAeHWs, 3anpalunBaemMble 3asiBUTENEM;

4) B cnyyae NoCTynneHuss 3anpoca, He OTHOCSILLEerocs K COCTaBy XPaHSILUMXCS B
doHaax CTPYKTYPHbIX noapasaeneHnini AOMUHUCTpaLUW MIWM MyHULMNANbHOM apXxuBe
[OKYMEHTOB, B TeYeHMe 5 kaneHaapHbiX AHEW C MOMEHTa ero perucTpauumn, HanpaensieT
3anpoc B opraHusauuio, roe MOryT XpaHUTbCA [OOKYMEHTbl, yBedomrnsieT o6 3Tom
3asBuUTeEns.

46. TNpu  OTCYTCTBMM  MPeayCMOTPEHHbIX  MyHKTOM 23  HacTosero
agMUHUCTPATMBHOIO  perfiaMeHTa OCHOBaHWW Ans  oTkasa B NpeAocTaBreHun
MyHUUMNANbHOW YCNyr crneuvanuct, OTBETCTBEHHbIN 3a PacCMOTPEHME [OKYMEHTOB
3asBUTENS, OCYLLECTBNSET MNOATOTOBKY MpOEKTa apXMBHOW CrpaBkM NMGO apXMBHOW
KOMWW, apPXUBHOW BLIMUCKA NMGO WHMOPMALMOHHOIO MUCbMa, MBO TemaTU4eckKoro
o0630pa, TeMaTU4ecKkoro nepeyHsi, TeMatuyeckon noabopkn BMecTe ¢ CONpoBOANTENbHbIM
MMCbMOM PYKOBOAMTENS.



47. lMpn Hanu4Ynn nNpegycMOTPEHHbIX MYHKTOM 23 HacToAWwero agMUHUCTPaTUBHOIO
pernameHTa OCHOBaHWW AN OTKasa B MNpefoCTaBfeHUM MyHULMNANbHOW  YCRyru
crneumanuct, OTBETCTBEHHbIA 3a pPacCMOTPEHME OOKYMEHTOB 3asBUTENSHA, OCYLLEeCTBRSeT
NoAroToBKY MpoekTa nucbma 00 OTka3e B NpeaoCTaBfieHUM MyHUUMNANbHOW yCryru
(panee - nucbMo 06 oTkase B NpefoCTaBNeHNUM MyHULMNANbLHOW YCIyrn).

48. Cneumanuct, OTBETCTBEHHbIN 3a pPACCMOTPEHME [AOKYMEHTOB 3asiBUTENS,
nepegaeT NPOEKT JOKYMEHTa, MOArOTOBIIEHHOINO B COOTBETCTBUM C MyHKTOM 46 nubo 47
HacTosALLEero aAMUHUCTPATUBHOIO perfiameHTa, BMECTe C KOMMSIEKTOM [JOKYMEHTOB
3aaBuUTeNs ANa NoanMcaHnsa pyKkoBOAUTENMIO.

49. PykoBoguTenb paccmaTpuBaeT MpeAcTaBfeHHble [OKYMEHTbl, noanucbiBaeT
apXMBHYIO CMpaBKy, apXUBHYIO KOMWIO, apXUBHYIO BbIMUCKY, WH(POPMAaLMOHHOE MUCbMO,
TemaTnyeckmim o63op, TeMaTUYeCcKuin nepeyveHb Unn NMcbMo 06 oTkase B NpeaocTaBreHnm
MyHUMUMNaneHOW ycnyrm u obecneuvBaeT ero nepegadvyy BMecTe C  [AOKyMeHTamu
3aaBUTENS CNeumnanucTy, OTBETCTBEHHOMY 3a Bblaayy AOKYMEHTOB 3asiBUTENIO.

50. B cnyyae ecnu npu  BbLINOAHEHUMUM  aOMUHUCTPATUBHBLIX  OEUCTBUMN,
NpeayCMOTPEHHbIX MYHKTOM 49  HacTosAwero agMUMHUCTPATMBHOIO — perflaMeHTa,
pykoBoautenem OygeT BbIBEHO HECOOTBETCTBME  MOLMOTOBIIEHHbIX  MPOEKTOB
AOKYMEHTOB HOPMAaTUBHbLIM MPAaBOBbLIM aKTaM, YKa3aHHOE LOMMKHOCTHOE Nvuo CTaBuT 00
9TOM COOTBETCTBYIOLLYIO pe3ontouunio n obecnevmsaeT nepegadvy npoekToB AOKYMEHTOB
BMeCTe C [AOKYMEeHTaMWu 3asBUTENs crneumanncty, OTBETCTBEHHOMY 3a pacCMOTpeHue
AOKYMEHTOB 3asiBUTENs, AONS YCTPaHEHMS BbISIBMIEHHbIX HapyLEeHUA W MNOBTOPHOrO
HanpaBsrieHMs Ha corracoBaHne 1 nognucaHue.

51. PesynbtatoM agMMHUCTPATMBHOW Mpoueaypbl pPacCMOTPEHUS OOKYMEHTOB
3aaBUTENSA U MPUHATUSA pPeLLeHns O NpedoCTaBleHUN MyHULMNanbHOW ycrnyrn unum ob
OTKase B ee NpeaoCTaBfeHUN SABMSETCS NofydeHne apXMBHOW CNpaBKW, apXUBHOW KOMWMW,
apXMBHOW BbIMNUCKW, MHPOPMALMOHHOIO NMCbMa, TEMaTUYECKOro NepPeYyHsi, TeMmaTU4eCcKkoro
ob3opa, Tematudeckon noadbopknm nmMbo nucbmMa 06 oOTKasze B NpegocTaBfEeHUU
MYHULMMNaNbHON yCnyru, NoANMCaHHOro COOTBETCTBYHOLUM pyKoBOAUTENEM,
crneumanMcToMm, OTBETCTBEHHbIM 3a Bblaady AOKYMEHTOB 3asdBuTento, nmbo B cnydvae
NOCTYNSEHUS 3anpoca, He OTHOCSALLErocs K COCTaBy XpaHALWMUXCA POHOAX CTPYKTYPHOro
nogpasgeneHns  AAMUHUCTpPaAUUKM  WAWM  MYHUUMNANbHOM  apXxvMBe  LOOKYMEHTOB -
HanpaeneHMe 3anpoca B OpraHu3auuwilo, r4e MOryT XpaHuUTbCA  [OOKYMEHTbl C
yBegomMmneHnem ob aTom 3asBuTeENs.

52. MakcumanbHbIN CPOK NCMOSTHEHUS aAMUHUCTPATUBHbLIX AENCTBUM 15 MUHYT.

MakcumarnbHbIA CPOK MCMOMHEHUS aaMUHUCTPATMBHOW npouenypbl pacCMOTPEHMS
AOKYMEHTOB 3asBUTENSA U MPUHATUSA peLleHnst O NpeaocTaBneHnn MyHULMNAaneHON yCryrn
nnun o6 oTkase B ee NpeaoCTaBNEHNN COCTaBnAEeT 2 OHS.

Bbligaya 3asBuTento pesynbTaTta npeaocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

53. OcHoBaHue ns Havyana agMUWHUCTPATMBHOW Mpouenypbl Bbldayn 3asiBUTENHO
pesynbTata  NpefoCTaBfneHuUss  MYHUUMMNANbHOWM  YCNyrMu  SIBNSETCA  NonyyvyeHue
crneumanmcTom, OTBETCTBEHHbLIM 3a Bblgady LOKYMEHTOB 3asBUTENO0, apXMBHOW CrpaBKMy,
apXMBHOW KOMWUW, apXMBHOW BbIMUCKK, WH(OPMALNOHHOIO MNUCbMa, TeMaTU4eCKoro
nepeyHs, Tematudeckoro ob3opa, Tematmdeckonm nogbopku nubo nucbema 06 oTkase B
NpeaocTaBNeHNN  MyHUMUMNANbHOW  yCcnyrM,  NOAMUCAHHOMO  COOTBETCTBYHOLUUM
pyKOBOAUTENEM.

54. Cneumanuct, OTBETCTBEHHbIA 3a Bblgady [OOKYMEHTOB, B 3aBMCUMOCTU OT
cnocoba nony4eHns pedynbTaToB MyHMLMNANbLHOW yCnyri, n3bpaHHOro 3asBuTenem:

1) peructpypyeT OAOKYMEHT O NMpedoCTaBNeHNN MyHUUMNANbHOW ycnyrn (OTkase B
npeaocTaBNeHNN  MyHUUMNANbHOWM  ycnyrkM) B nopsigke  Oenonpov3BOACTBa,
yCTaHOBMNEHHOM B AOMUHUCTPaUNK;

2) yBegoMnseT 3aaBuTenst 06 OKOHYaHUM xoda NpefoCTaBfeHUst MyHULMNanbHOM
ycnyrn nobbim M3 cnocoboB ykasaHHbIX B 3asBreHun (TenedoH, dakc, aMneKTpoHHasd
no4yta nnu NocpeacTBOM OTNpPaBKM COOTBETCTBYOLWEro cratyca vyepes EMNKO);



3) BpydYaeT 3agBUTENIO NWYHO, HanpasnseT MoYTOBbIM OTNPaBfEHNEM C
yBegomMmneHneMm o pgoctaBke wunu nocpeactsoMm ENKO pokymeHT O npegocTtaBneHum
ycnyrn nnbo JoKyMeHT 06 oTkase B NpefoCcTaBfeHnn yenyru;

4) nepepaet Oeno crneumanucty, OTBETCTBEHHOMY 3a [enonpous3BoACcTBO, ANs
nepefayv ero B apxus.

B cnyyae usbaBneHus xenaHus 3asiBuTens nonyyYnTb pesynbTaT npefocTaBeHus
ycnyrn yepes MOL|, cneumanuct, OTBETCTBEHHLIM 3a Bblgayy OOKYMEHTOB, nepenaet
COOTBETCTBYHOLLME AOKYMEHTbI B yCTaHOBMNEHHOM rnopsake B MOL (punman MoL).

55. PesynbTaToM agMWHUCTPaATUBHOW NMpoLueaypbl Bblaavyu 3asBUTENIO pesyrbTaTa
npegocTaBneHns MyHUUMNanNbLHOW yCrnyru aBnsieTca BpyvyeHne (HanpasneHue) 3asBuTento
apXMBHOW CrpaBKW, apXMBHOM KOMWW, apXUBHOW BbIMUCKUA, MHAOPMALIMOHHOIO NUcbMa,
TEMaTUYECKOro NepeyHs, TemaTnyeckoro ob3opa, Tematudeckom nogdopkn nmbo nucbma
006 oTKase B NpefoCTaBfIeHUN MyHULMNANbHOW YCIyru.

56. MakcmanbHbI CPOK UCMOSNTHEHUST aMUHUCTPATUBHbLIX 4ENCTBUIA 15 MUHYT.

MakcumanbHbIN CPOK NCNOSNTHEHUS aAMUHUCTPATUBHOM Npoueaypbl 2 OHS.

Pasgen 4. lNopagok n dopMbl KOHTPOSA 3a NpefocTaBfieHMeEM MYyHULMNANbHOM YCyru

57. TeKywmn KOHTPONb COGMOEHMSS W UCNOSIHEHUS  OTBETCTBEHHbLIMU
AOSDKHOCTHbIMM NuamMyn AOMUHUCTPaLMM NOSNOXEHUN HACTOALWEro agMMHUCTPATUBHOIO
perrameHTa U MHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YCTaHaBfMBawLWMx TpeboBaHus K
npenoCcTaBNeHNIO MyHULUMNANBLHON YCIyrn (aanee — TEKYLWUIM KOHTPOIb), OCYLLECTBNSETCA
pykoBoautenem AOMWHUCTPaAUUK, a B nMepuo ero OTCYTCTBUS - MWCMOSTHAKOLWMM
06s13aHHOCTK pykoBOoAUTENS AOMUHUCTPaLMN.

58. Tekywinin KOHTPOSib OCYLLEeCTBNSETCS NyTeM NpoOBeOeHUst MPOBEPOK C Lenbio
BbISIBIEHNA W YCTPAHEHUs  HapylWeHWA npaB 3asBUTENEn, a Takke MHbIX
3aMHTEpPEeCOBaHHbIX NuL (rpaxgaH, ux oObeAWHEeHUW W opraHusauui, YbWu npaBa U
3aKOHHbIE MHTEPECHI HApPYLUEHblI NPWU NPeaoCTaBneHUN MyHMUMNanNbHOM ycnyri) (ganee —
3aMHTEpEeCOBaHHbIE nNULA), pPacCMOTPEHUd, MOArOTOBKM OTBETOB Ha obpaleHus
3as1BUTENEN N 3aUHTEPECOBAHHbIX WL,

59. lNMpoBepkn MOryT ObITb NIIAHOBLIMU - OCYLLECTBNATLCA HA OCHOBaHUM NporpamMm
NpOBEPOK - N BHENMNaHoBbiMKU. [pn NpoBeaeHUM NPOBEPKN MOryT paccMaTpuBaTbCs BCe
BOMPOCHI, CBSA3aHHble C MpefocTaBneHneM MYHUUMNanbHOW YCNYrn - KOMMSEKCHbIE
NPOBEPKN, NN OTAENbHbIE BOMPOCHI - TEMaTUYECKNE NPOBEPKM.

BHennaHoBas npoBepka NPOBOAUTCA B CBSA3M C KOHKPETHbIM oObpallieHnem
3asBUTENS, MNOCTYMNNEHNEM WHAOPMAUUM OT 3aUHTEPECOBAHHbLIX UL, O HapyLleHUU
AENCTBYIOLLEro 3aKoHo4aTenbCTBa Npu NpegoCcTaBNeHn MyHUUMnansHOM yCyri.

60. KOHTpOnb 3a NOSIHOTOW U Ka4eCcTBOM MpeaoCcTaBleHNs MyHULMNANbHOW YCIyru
BKNOYaeT B cebs:

npoBegeHne CnyxebHbIX NPOBEPOK B Criydyae MOCTYNneHusa xanob Ha gencTeus
(6e3pencTBme) AOMKHOCTHOMO NvLa Npu NpegoCcTaBNeHn MyHULMNAnNsHOW YCIyru;

BbIIBNIEHME W YCTPAHEHME HapyweHUn TnpaB rpaxnaH, puauyeckux nuu,
MHOMBUAYANbHbLIX NpeanpuHMMaTenen.

61. [Ina npoBegeHUs npoBepkn PopMUPYyeTCs KOMUCCUS, OeSATeNbHOCTb KOTOPOW
OCYLLECTBNSAETCS B COOTBETCTBMM C MMaHOM npoBeaeHus nposepkn. CoctaB KOMUCCUN U
niaH npoBedeHNs MNPOBEPKM YTBEPXKOAKTCSA MpPaBOBbIM  akTOM  AOMWHUCTpaLNW.
Pesynbtatbl AeATENLHOCTM KOMUCCUM OCOPMIISOTCA B BWAE CMpaBkUM, B KOTOPOW
OTMEYaloTCs BbISIBMIEHHbIE HEOOCTaTKM M NPEeanoXeHust no ux yctpaHeHuto. CrnpaBeka
noanucbiBaeTcs npeacegarteniem KOMUCCun.

62. [lepcoHanbHad OTBETCTBEHHOCTb AOJDKHOCTHbLIX Ny AOMUHUACTpauumn
3aKpennseTca B WX AOSMKHOCTHbIX WMHCTPYKUMAX B COOTBETCTBMM C TpeboBaHUAMMU
3aKoHogaTenbCcTBa.

63. [HO/MKHOCTHble nuua AOMUHUACTpauuMM B ClyyYae  HeHagnealimx
npenoCcTaBneHnss MyHUUUNanbHOM  ycnyrm  u (MNKN)  UCMONMHEHUS  OOSMKHOCTHbLIX
06513aHHOCTEN, COBEpPLUEHMS NPOTUBOMNPABHbLIX AeNCTBUIA (6e3nencTensa) npu NpoBeaeHUm



NPOBEPKM HECyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOOATeNbCTBOM Poccumckomn
depepaumm.

64. AOMUHMCTpauus BedeT y4yeT CrydaeB HeHaasnexallero UCNofHeHUs
AOIMKHOCTHBIMM  NLaMKN  CryXebHblIX  00si3aHHOCTEN, NPOBOANT COOTBETCTBYHOLLME
cnyxebHble NpoOBEPKM N MPUHUMAET B COOTBETCTBUM C 3aKOHOAATENbLCTBOM Poccumnckon
depepaunm Mepbl B OTHOLLEHUN TaKUX JOSMKHOCTHbLIX NN,

65. paxgaHe, ux obbeauHEeHMst M opraHMsauun BnpaBe 0b6pPaTUTLCS YCTHO,
HanpaBuTb obpalleHrne B NMMCbMEHHON bopMe nnn B oopMe 3NEKTPOHHOIO JOKYMEHTa B
agpec pykosoautens AgMUHUCTpaunn ¢ npocbbon 0 NnpoBeaeHUN NPOBEPKN COBNoaEHMS
N UCNOSTHEHUSI HOPMATUBHbBIX MpaBoOBbIX akToB Poccuinckon depepaunm n Koctpomckomn
obnacTtu, NONoOXeHUn HacTosLWEero agMUHUCTPATUBHOIO pernamMeHTa, ycTaHaBnmBaroLmnx
TpeboBaHUA K NOMHOTE U KayecTBy NpeaoCTaBNEHUs MyHUUUNANbHOW YCNyru, B crydae
npegnonaraemMoro HapylleHUss MpaB M 3aKOHHbIX MHTEPECOB MpWU MpeaocTaBreHnn
MYHULMNANbHOW YCIyri.

Ob6palleHne 3aMHTEPECOBAHHbLIX NUL, NOCTynuMBlwee B  AOMUHUCTpaLMIo,
paccmatpmBaetca B TedeHue 30 gHen co gHA ero peructpauuun. O pesynbTaTax
paccMOTpeHnsa obpalleHnst He no3gHee OHS, criedylowero 3a AHEM MNPUHATUSA peLleHus,
AaeTcsl MUCbMEHHbLIA OTBET, KOTOPbI MOXET ObiTb HanpasneH 3akas3HblM MOYTOBbLIM
oTnpasfeHnemM Mo MNOYTOBOMY afpecy, ykasaHHOMY B obpauieHuu, nyTem BpyYeHus
obpaTtmBLLEMYCA NMLY UNN €ro YNOSTHOMOYEHHOMY NPEeACTaBUTENO NIMYHO MOA PachucKy
nnnM B (popmMe 3NEeKTPOHHOrO AOKYMEHTa Ha afpec 9MNeKTPOHHOW no4vtbl obpatmBLuerocs
nvua.

66. XXanoba 3asBuTena paccMmatpmBaeTcs B Nopsake, yCTaHOBIEHHOM pasgenom 5
HacTOsILLEero agMMHUCTPATMBHOIO perfnamMeHTa.

Pasgen 5. [locyaebHbin (BHecyaebHbIN) NOpagoK o6xanoBaHUs peLleHnn
n gencteun (6eanencTens) opraHa, NpegoCcTaBnALWLEro MyHULMNANbHYO
yCnyry, MHOro@yHKLMOHaNbHOro LIeHTpa U NpMBReKkaeMbiX MM OpraHn3aumm,
a TaKKke X SOIMKHOCTHbIX NAL, MyHULMUNANbHbBIX CRyXXaLmx, paboTHUKOB

67. 3asButenn wuMerT npaBo Ha obxanoBaHue, OCNapuvBaHWE pelleHun u
aencteun (6esgencreus) AgMmmnHmnctpaummn, MOLL, gomkHOCTHOro nuvua AgMUHUCTpaLmMn
nnm paboTHuka MOL], MmyHMumnanbHOro cnyxawero AaMmmHMcTpauum nnbo npruBrnekaemon
opraHusauun, paboTHMKa NPUBIIEKAEMOW  OpraHu3auunm npu  nNpefocTaBfeHum
MYHULMNanbHOW ycnyru B cyaebHom nnun B gocyaebHom (BHecynebHoM) nopsigke.

68. ObGxanoBaHue peleHnn n genctsun (besgencteusa) AgmmHmuctpaummn, MOLL,
AOJMKHOCTHOrO nuua AgMuHucTpauumn nnu pabotHnka MOL|, myHnumnansHOro cnyxawiero
AOMUHUCTpaumMmM, nmMbo npuBnekaemowm opraHu3auuun, paboTHMKa nNpuUBrEKaeMomn
opraHusauuu npu  nNpegocTaBfeHMn  MyHUUMNanNbHOW  ycrnyrm B gocynebHom
(BHEcyaebHOM) nopsiake He nuwaeT MX npaBa Ha oOcnapuBaHME YKa3aHHbIX PeLUeHURn,
aencTeui (6esgencrems) B cynebHoM nopsake.

69. 3aaBuTenb MoXeT 00paTuTbCa C Xanobow, B TOM 4ucne B cregylowmx
crny4vasix:

1) HapylweHue cpoka perumctpauuMuM 3anpoca 3asiBUTeNnss O npegocTaBreHnn
MYHMUMNANbHON yCnyru, B TOM 4YuCne 3anpoca O NpefoCTaBfiEeHMN HECKOSTbKUX U (Unn)
MYHMLUMNANbHbIX YCAYr NpM OQHOKPATHOM obpalleHun 3asButens (ganee — KOMMEKCHbIN
3anpoc);

2) HapylleHne cpoka npeaocTaBfeHus MyHuuunanbHou ycnyru. B ykasaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM PELLUEHWMA U OEUCTBUN
(6e3pencteus) ML, paboTtHMka M®L| Bo3aMOXHO B cryyae, ecrnvm Ha M®L], peweHusa n
penctens  (6esgencteBMe)  KOTOPOro  oGXamnyktTcs,  BO3NOXeHa  (PyHKumMs Mo



npeaocTaBNeHNio MyHULMNAanbLHOM YCryri B NOfIHOM obbemMe B nopsigke, yCTaHOBIEHHOM
3akoHogartenbcTBoM Poccuickon depepaumm;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuiickon ®Pegepauun, HOPMATMBHbIMU MPaBOBbIMW  aKTaMm
Koctpomckon obnactv, MyHuMuMnanbHbIMW MPaBOBbIMM akTamMu Ans npegocTaBneHns
MYHMLUMNANbHON yCNyru;

4) oTka3 B MpuemMe [OOKYMEHTOB, MpedoCTaBreHue KOTOpbIX MNpeayCMOTPeEHO
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamm  Poccunckon  degepauun, HOPMATUBHbIMU
npaBoBbIMK akTamn KocTpomckon obnactv, MyHuuMnanbHbIMW NPaBOBbIMU akTamMun Anis
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

5) oTka3 B npegocTtaBneHMM MyHULMNAnbHOW YyCryrn, ecnn OCHOBaHMSA OTKas3a He
npeaycMoTpeHbl heaepanbHbIMU 3aKOHAaMU Y NMPUHATBIMU B COOTBETCTBMM C HUMW UHBIMMA
HOpMaTUBHbIMWM MpaBoBbiIMM akTamu Poccunckon Pegepauuun, 3akoHaMn U UHbIMU
HOpMaTUBHbIMA  MpaBoBbiMM  akTamu  KocTpomckonm o6nactv, MyHuUMNanbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue
3asBuTenem peweHnn n gencteun (6esgencrtems) ML, paboTHnka MOLL BO3MOXHO B
cnyyae, ecnv Ha MOL|, peweHusa u gencteus (6esgencteme) kKoToporo obxxkanyroTcs,
BO3MOXeHa OyHKUMA NO NpeaoCcTaBrneHnio MyHUUUNAnNsHOM ycnyrn B nosiHoM obbeme B
nopsiake, yCTaHOBNEHHOM 3akoHofaTenbcTBoM Poccunckon ®epepauunu;

6) TpeboBaHue c 3aaBUTENA Npy NPeLoCTaBleHnn MyHULUUNANbLHOW YCyru nnaTbl,
He npegyCMOTPEHHOW HOPMaTUBHbIMM NpaBoBbIMM akTamu Poccunckon depepaumn,
HOpMaTUBHbIMA  MpaBoBbiIMM  akTamu  KocTpomckon ob6ractv, MyHuUMNanbHbIMK
NpaBOBbIMWN aKTaMu;

7) oTka3 AOMUHUCTPaLMK, OOSMKHOCTHOro nuua AgMmmnHmnctpaunn, MOLl, paboTHuka
M®LL, npuBnekaemMbix opraHm3aumm unm nx paboTHMKOB B MCNpaBrieHnn A0NYLLEHHbIX UMK
onevyaTok 1 oWwnBOK B BblAaHHbLIX B pe3yrbTaTte NpegocTaBrieHns MyHUUUnansHOM ycnyrm
AOKYMeHTax nMbo HapylLleHne yCTaHOBIIEHHOMO CpoKa TakMX UCnpaBneHuin. B ykazaHHOM
cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUA U OENCTBUN
(6espenctems) ML, paboTtHuka M®L| Bo3aMOXHO B criydae, ecnv Ha M®L|, peweHunsa u
pencteus  (6esgenctBne)  KOTOporo  obxanywTcsi, BO3NOXeHa  QYHKUMa  no
NpeaoCcTaBNEeHNIO MyHULMNANbLHOW YCIyrn B NOMHOM 00beMe B nopsiake, yCTaHOBIEHHOM
3akoHogartenbcTtBoM Poccuickon denepaumm;

8) HapyweHue cpoka wunu nopsiaka Bblgayn [OOKYMEHTOB MO pesynbTatam
npeaocTaBneHNsa MyHULMNANbHOW yCNyru;

9) npuocTaHoBNEHME NPeaoCTaBfeHns MyHULMNANbHOW YCNyru, €Cnn OCHOBaHWUSA
NPUOCTAHOBIMEHNS He MpeaycMOTpeHbl bedepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM WHbIMM HOPMATUBHbLIMW MpPaBOBbIMW akTamMu Poccuiickon
depepaumm, 3aKkoHaMMU U UHBIMW HOPMATUBHBIMW MNpPaBoOBbIMW akTamMn KoCTpoMCKOM
obnactn. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
pewenun n gencteun (6esgencteusa) MOL|, pabotHnka MPL| BO3MOXHO B criyvyae, ecnm
Ha M®L, peweHns un gencteus (6e3gencTBme) KOTOPOro oOXanykTcs, BO3MOXeHa
YHKUMA MO NPeaoCTaBfEHUIO MYHUUMMNANbHOW yCryrn B MOSIHOM ob6beme B nopsake,
yCTaHOBIIEHHOM 3aKkoHoAaTenbCcTBOM Poccumnckon depepaumu.

70. Xanoba nopaetca B nMCbMeHHOW opme Ha OymaxHOM HocuTene, B
9NEKTPOHHOM dopMe Ha uMMs pykoBoauTens agMuHucTpaumm [MapdeHbeBckoro
MyHuuMnaneHoro okpyra Koctpomckon obnactu. >Kanobbl Ha peleHns n OencTBuS
(6e3pencteume) pabotHnka MOL| nogatoTtca pykosogutento MOLL. XXanobbl Ha pelueHns u
pencteus (besgenctene) MOL nogatotca yypegutento MOLL nnu JOmMKHOCTHOMY nvuy,
YyNONHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbIM akToM KocTtpomckon obnactu. XKanobbl Ha
pelweHua n genctena (besgencteme) paboTHMKOB NpUBEKAaEMbIX OpraHn3aumi nogatTcs
PYKOBOAUTENSAM 3TUX OpraHmM3aumin.

71. Xanoba Ha peweHns wn pencteua (6esgencrteve) AgMUHUCTPaALUN,
AOIMKHOCTHOIMO nuua  AAMWHUCTPaUUK, MYHUMUMMANbHOIO Criykallero, MoXeT ObiTb
HanpasneHa no noyrte, Yyepe3 MOL, ¢ ncnonb3oBaHnem cetn VIHTepHeT, odumumnanbHOro
canTta [MapteHbeBCKOro MyHMLMNANbLHOrO OKpyra, eanHoro noptana rocycnyr, EIMNKO, a



TaKke MOXeT ObITb MpUHATA Npu NUYHOM npueme 3assutend. XKanoba Ha pelleHus u
pencteus (6espenctene) MoOL, pabotHuka MOL, moxeT ObiTb HanpaBrneHa No noyTe, C
ncnonb3oBaHnem cetn WHTepHeT, odwumumnanbHoro camta MOL, egumHoro noptana
rocycnyr, EINMKO, a Takke moxeT OblTb NPUHATA NpU NMYHOM npueme 3aasutend. XKanoba
Ha pelweHna n penctena (6e3gencTBue) MpuBrEKAEMbIX OpraHM3aumin, a Takke WX
paboTHNKOB MOXeT ObiTb HampaBneHa Mo no4vte, C UCMONb30BaHMEM ceTu WMHTepHeT,
odmumanbHbIX CanToB 3TUX OpraHu3auun, egmHoro noptana rocycnyr, EMNKO, a Takke
MOXET ObITb MPUHATA NPU NIMYHOM NPUEME 3asBUTENS.

72. Xanoba fomkHa cogepxarb:

1) HammeHoOBaHMEe oOpraHa MEeCTHOro camoynpaBfeHus, MpPeaoCTaBnsaLWEero
MYHUUMNANbHYK YCnyry, LOMKHOCTHOrO nuua opraHa MeCTHOro camMoynpaBreHus,
npegocTaBnawLwWero MyHuuunansHywo ycnyry, MO®L, ero pykoBogutena wn (unu)
paboTHMKA, NPUBIEKAEMbIX OpraHusauum, ux pykosoautenen u (mnu) paboOTHUKOB,
pelleHns n gencteums (6esgencrane) KOTopbix 06xxanyTCs;

2) hamunuio, UMmsi, oT4eCcTBO (NocrnegHee - Mpu HanuMyuu), CBeAeHust O MecTe
XUTenbCTBa 3asBUTENd - dmnsanyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHUA O MecTe
HaXOXAEeHMA 3asiBUTENS - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOW NOoYTbl (NPU HanMyMM) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNPaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peleHusx u gencrteusx (6esgencTsumn) opraHa
MECTHOro caMoynpaBneHus, NPeaoCTaBNALLEro MyHULMNANbHYO YCNyry, AOMKHOCTHOMO
nvua opraHa MeCTHOro camMoynpaBrieHus, NPeaoCTaBMAILWEro MyHULMNANbHYIO YCyry,
MoLl, ero pykoBogutens wn (unuv) paboTHUKA, MpPUBMEKAeMbIX OpraHuM3aunm, ux
pykoBoauTenen un (unm) paboTHMKOB,

4) poBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrnaceH C peLlleHMEM W
aencrtemem (6es3gencrtesMem) opraHa MECTHOrO CaMoyrnpaBrieHusi, NPeaoCTaBMsOLWLEro
MYHAUMNANbHYK YyCnyry, LOMKHOCTHOrO fmua opraHa MEeCTHOro camMoynpaBfeHus,
npegocraBnsawoWero MyHuuunaneHyto yenyry, MOL, ero pykoBoautena wu (unu)
paboTHMKa, NpMBREKaeMbIX OpraHM3aunn, ux pykosogurenen n (Mnu) paboTHUKOB.

73. Ipun paccMoTpeHUN xxanobbl 3asaBUTENb UMEET NPaBO:

1) npenctaBnaTb OOKYMEHTbI (MX KOMuuW), noaTBepXgalwolme OOBOAbl 3asBUTENS,
nnbo obpalatbcs ¢ npocbbon 06 nx nctpeboBaHnn, B TOM YMCNE B SNIEKTPOHHON hOPME;

2) 3HAaKOMUTbCHA C OOKYMEHTaMW M MaTepuanamu, KacarLUMUCHA PacCMOTPEHUS
Xanobbl, ecnn 3TO He 3aTparMeaeT npaea, cBo60Abl U 3aKOHHbIE NHTEPECHI APYrMX NnL, U
€CNn B yKa3aHHbIX JOKYMEHTaxX U MaTtepuanax He COAepXaTcsl CBe4eHUsl, CocTaBnaoLwme
rocyAapCTBEHHYIO NN UHYIO OXpaHSeMyo heaepanbHbiM 3aKOHOM TanHy;

3) nony4atb B MUCbMEHHOM (bopMe M MO KEeNaHUK 3asiBUTENA B 3MEKTPOHHOWN
dopMe OTBET MO CyLLEeCTBY NOCTaBIIEHHbIX B Xanobe BONpOCOB.;

4) obpallaTbCca C 3asBfieHMEM O NpeKkpaLleHUn PacCMOTPEHUS anobbl.

74. XKano6a, nocTynueLuagd B  opraH MECTHOro  camMmoynpaBneHus,
npegocTaBnAwWMA MyHUUmMnansHyo ycnyry, MoLU, yuypeauntenio ML, npuBnekaemble
opraHusauun NOANeXuT pacCMOTPEHUIO B TedeHne NATHaguatn pabounx gHen co oHA ee
peructpauumn, a B criydae obxanoBaHWs OTKasa opraHa MECTHOro camoynpaseHus,
npegocraBnsawoWero MyHuuunaneHyto ycnyry, M®L, npuenekaemon opraHusaumm B
npueme OOKYMEHTOB Yy 3asBuTenst Nnbo B ucnpaBneHnn SONyLEHHbIX OneYaTok 1 owmnbok
nunu B crnyvae obxanoBaHWs HapyLleHUs YCTAHOBMEHHOrO CpoKa TakuX UCMpaBneHun - B
TeyeHne Nt pabounx gHeKn co AHS ee permcTpaumm.

75. OcHOBaHUA Ans NPUOCTaHOBMNEHNS PaCCMOTPEHUS XKanobbl OTCYTCTBYIOT.

76. OTBeET Ha Xanoby He gaeTcsa B crnyyasX, €Criv B HEN:

1) He ykasaHbl hamunus 3asiBUTens, HanpasuBLlero >anoby, u agpec, no
KOTOpPOMY [OMmKeH ObiTb HanpaBreH OTBET;

2) copepxatcsa HeueH3ypHble NMB0 ocKopbUTEnbHbIE BbIPAXKEHWUSA, YrpO3bl XKU3HMW,
300pOBbI0 M UMYLLECTBY AOMMKHOCTHOIO fMLA, a TakkKe YfeHOB ero cembu (kanoba
octaetca 6e3 oTBeTa Mo CyLEeCTBY MNOCTABMEHHbIX B HEWM BONPOCOB, NPV 3TOM 3asBUTENIO,
HanpasmBLLEMY Xanoby, coobLiaeTcs 0 HeAONYCTUMOCTH 3rI0yNoTpeBNeHNss NpaBoMm);



3) TeKCT He noggaeTca NpoyTeHuto (kanoba He NoANEeXNT PpacCMOTPEHMUIO, O YEM B
TeYyeHne Tpex AHEeW CO [OHA perucTpaumm coobliaetca 3asBUTENo, HanpasuBLUEMY
Xanoby, ecnu ero ammnusa 1 agpec NoaaarTCa NPOYTEHUIO);

4) coOepXuTca BOMPOC, Ha KOTOPbIA 3asBUTESI0 HEOOHOKpaTHO [daBalinucb
NMMCbMEHHbIE OTBETHI NO CYLLECTBY B CBA3WM C paHee HanpaBnsieMbiMun xanobamu, n npm
aTOM B anobe He npuBOAATCA HOBble AoBOAbl MM obctosTenbcTBa. PykoBoauTenb
AoMmunHuctpaumn, MOLl, npuBnekaemon opraHu3auMm BhpaBe MNPUHATbL pPeELLUEHNE O
6e30CHOBaTENbHOCTM O4YepenHOMn *anobbl U NpekpalleHnn Nepenuckm ¢ 3asaBuTenem no
AAaHHOMY BOMPOCY Mpu YCNOBUK, YTO yKa3zaHHas xxanoba n paHee HanpaBngemble Xanoobl
HaNpaBnAanMCb B OOWH W TOT € TFOCYAapCTBEHHbIN OpraH WAM OAHOMY M TOMY Xe
AOSMKHOCTHOMY nmuy. O [gaHHOM pelleHuMM yBeOOMNSieTCsl 3asiBUTENb, HanpaBMBLUWK
xanooy.

77. Tlo pesynbTataM paccMOTPEeHUs Xanobbl NpMHMMaeTCss OOHO U3 CrieayrLmX
peLleHni:

1) »xanoba yooBneTBopsieTCH, B TOM yMcrie B OpMe OTMEHbI MPUHATOrO peLleHus,
UcnpaBneHnsa OOMyLWEHHbIX oOneyaTok W  owuMboK B BblAaHHbIX B  pe3yrnbTaTe
npegocTaBneHns MyHUUMNansHOW yCrnyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 OEHEXHbIX
CpeacTB, B3WMaHME KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbIMM MNPAaBOBLIMW aKTaMu
Poccuinckon ®epgepaunmn, HOpMaTUBHbIMKM NpaBoBbiIMM akTamm KocTpomckon obnactu,
MYHULMNANbHLIMU HOPMaTUBHbLIMWN aKTaMU;

2) B yOOBNeTBOPEHUN anobbl oTKa3biBaeTCs.

78. He nosgHee OHs, cnegylowero 3a OHEM MNPUHATUSA pPELLEHUS, 3asiBUTENO B
NMMCbMEHHON (hopMe U MO KeNnaHUK 3adBUTENS B 3NEKTPOHHOW dopme HanpaBnsieTcs
MOTMBMPOBAaHHbIA OTBET O pe3yfbTaTax pacCMOTPEHMUS Xanoobl.

79. B cny4ae ycTaHOBfeHUsI B Xxo4e UNu no pesyribTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaAKoOB CcOCTaBa aAAMWHUCTPATUBHOIO MNPaBOHApPYLUEHUS WU MPECTYNnieHus
AOSMKHOCTHOE NUUO, PaboTHUK, HaAeneHHbIE MOMTHOMOYUSMU MO PACCMOTPEHUIO Kanoo,
He3aMeanIMTEeNbHO HanpaenseT UMEKLMECs MaTepuanbl B OpraHbl NpoKypaTypbl U B
opraHbl,  YNOSITHOMOYEHHbIE  COCTaBMATb  NPOTOKONbl 06  aAMUHUCTPATUMBHbLIX
NpaBOHAPYLLUEHUAX B COOTBETCTBUN C HOPMaTMBHbLIMW NPaBOBbLIMU akTamu KocTtpomckon
obnactun, MyHMUMNanbHbIMU NPABOBbLIMK aKTaMM.

80. T[lopsimok nogaum u paccMoTpeHus xanob Ha peleHna W  OencTBus
(6e3pencTBme) npuBrEKaeMmblX oOpraHu3aumm M ux paboTHMKOB, a Takke anob Ha
pewenna un pgencreus (6esgencrteme) MOLL, ero paboTHMKOB YyCTaHaBnMBaEeTCA
MpaBuTenbscTBOM Poccunckon degepaumn.

B cnyuvae, ecnu doeaepanbHbiM 3aKOHOM YCTAHOBMNEH NOPSAOK (Npoueaypa) nogayu
M paccMOTpeHunsa xanob Ha peweHus 1 gencteusa (6esgencreve) AOMUHUCTpPaLUN,
AOJDKHOCTHbBIX NUL AAMUHUCTPaUUK, MO0 MyHUUMNANbHBLIX CAYXalmX, Ans OTHOLUEHWN,
CBA3aHHbLIX C Modavyerh WM pacCMOTPEHMEM YKasaHHbIX >anob, Hopmbl pasgena 5
HaCTOSILLEro agMMHUCTPATMBHOIO perfnamMmeHTa He NPUMEHSOTCA.



MpunoxeHune Ne 1

K adMWUHUCTPaATUBHOMY pernameHTy npeaocTaBneHuns
aaMuHucTpaumven NapdpeHbeBCKOro MyHULMNanNsLHOro
okpyra Koctpomckon 0651act MyHULMNAnsHOM ycnyrm
no MHOPMaLMOHHOMY obecneyeHnto 3asaBuTenen Ha
OCHOBE apXMBHbIX JOKYMEHTOB, XpPaHALUNXCS B
BEJOMCTBEHHbIX apXuBax OpraHoB MeCTHOro
camoynpasneHns 1 (Unn) B MyHUUUnNansHOM apxmBee

NHpopmauna
0 MecTe HaxoXaeHus, rpaduke paboTbl, CNPaBOYHbLIX TeNedoHax AAMUHUCTpaLUK
MapdeHbeBCKOro MyHULUMNanNbHOro okpyra Koctpomckon obnactu, €€ CTpyKTypHbIX

noapasgeneHun, y4acTeyroLmnX B NpegocTaBNeHnn MyHULMNanbHON YCNyru, a Takke
agpecax opuumanbHbIX CauToB B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU

«MHTEpHETY
Ne HanmeHoBaHune opraHa Anpec Homep Afpeca aneKkTpPOHHOM NOoYThl,
n/n (opraHusauumm) MECTOHaXOXOEHNS TenedoHa odhmumansHoro canTa
1. | AomuHuctpaums NMapdeHbeBckoro | 157270, (49440) 24152 parfenyevo@adm44.ru
MYH/LMMAanbLHOro oKkpyra KocTtpomckas www.parfenyevo.ru
KocTtpomckon obnactu obnacTb,
c. MNapdeHbeBo,
yn. Mapkosa, g.17
2. | OTgen KynbTypbl 1 MONOAEXMN, 157270, (49440) 24162 | kultura.parfenievo@yandex.ru
Typuama, dusnyeckom KynoTypbl | Koctpomckas www.parfenyevo.ru
crnopTa agMUHUCTpaLun obnacTb,
MapdeHbeBckoro c. MapdeHbero,
MYHULMNANbHOro OKpyra yn. Mapkoea, .17
KocTtpomckon obnactu
3. | CekTOp apXUTEKTYypbl U 157270, (49440) 21226 parfenyevo@admd44.ru
rpagocTpouUTENnbCTBA KocTtpomckast www.parfenyevo.ru
agMuHucTpauum MNMapdeHbeBckoro | obnacTs,
MYHULMNANbLHOro oKpyra c. MNapdeHbeBo,
KocTtpomckon obnactu yn. Mapkosa, 4.17
4. | duHaHCOBLIN OTAEN 157270, (49440) 24174 finotdel-parf@kostroma.ru
aaMunHucTpaumm MNapdenbesckoro | Koctpomckas www.parfenyevo.ru
MYHULMNanbLHOro oKpyra obnacTb,
KocTtpomckon obnactu c. NapdeHbeBo,
yn. Mapkosa, g.17
5. | Otpoen obpasoBaHus 157270, (49440) 24131 parfbook@mail.ru
agmuHucTpauum MNapdeHbeBckoro | Koctpomckas www.parfenyevo.ru
MYHULMNANbLHOro oKpyra obnacTs,
KocTtpomckon obnactu c. MapdeHbero,
yn. benopykoBa,
0.20
6. | CekTop no genam apxvmBoB 157270, (49440) 21368 www.parfenyevo.ru
agmuHucTpauum MNapdeHbeBckoro | Koctpomckas parfenyevo.arhiv@yandex.ru
MYHULMNAnNbLHOro oKpyra obnacTb,

KocTtpomckon obractu

c. NapdeHbeBo,
yn. Mapkosa, .17
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Mpadpumk
nprvema n KOHCYINbTUPOBaHUA rpaxiaH crneumanmcramu
agMuHucTpauum MapdeHbeBCKOro MyHUUMnanbHoOro okpyra Koctpomckon obnactum

HanmeHoBaHne otgena

Pexnm paboThbl

BbixogHble aHu

OTgen KynbTypbl U MOSNOAEXN, TYpU3ma,
PU3n4eCcKomn KynbTypbl 1 CNOPTa agMUHUCTPaLUn
MapdeHbeBCKOro MyHULMNANLEHOIO OKpyra
Koctpomckon obnactu

[MH.-nT. 09.00-13.00,
14.00-17.00

Cyb6060Ta, BOCKpeceHbe

CeKTop apXMTEeKTypbl U rpagoCcTPOUTENBLCTBA
agMuHucTpaumm NapgeHbeBCkOro MyHULMNAanbHOro
okpyra Koctpomckon obnactu

MH.-n1. 09.00-13.00,
14.00-17.00

Cy660Ta, BOoCKpeceHbe

durHaHCOBbIV OTAEN agMUHUCTPaUUK
MapdeHbeBCKOro MyHULMNANLEHOIO OKpyra
KocTtpomckon obnactum

MH.-n1. 09.00-13.00,
14.00-17.00

Cy660Ta, BOoCKpeceHbe

Otaen ByxranTepckoro y4eta u OTYETHOCTM
agMuHucTpauun NapdeHbeBCKOro MyHULMNansHOro
okpyra Koctpomckor obnactu

MH.-nT. 09.00-13.00,
14.00-17.00

Cy660Ta, BOoCKpeceHbe

OTtgen obpasoBaHus agMUHUCTpaLun
MapdeHbeBCKOro MyHULMNANBHOIO OKpyra
KocTtpomckor obnactu

MH.-nT. 09.00-13.00,
14.00-17.00

Cy660Ta, BOCKpeceHbe

CekTop No genam apxvBoB aAMUHUCTpaLNN
MapdeHbeBCKOro MyHULMNANBHOIO OKpyra
KocTpomckor obnactu

MH.-nT. 09.00-13.00,
14.00-17.00

Cy660Ta, BOCKpeceHbe




MpunoxeHne Ne 2
K aOMUHUCTPaATUBHOMY pernameHTy npeaoctaBneHns
aaMuHucTpaumven NapdpeHbeBCKOro MyHULMNanNsLHOro
okpyra Koctpomckon 0651act MyHULMNAnsHOM ycnyrm
no MHOPMaLMOHHOMY obecneyeHnto 3asaBuTenen Ha
OCHOBE apXMBHbIX JOKYMEHTOB, XpPaHALUNXCS B
BEJOMCTBEHHbIX apXuBax OpraHoB MeCTHOro
camoynpasneHus 1 (unn) B MyHUUunansHOM apxmBee

Brnok-cxema npegocTtaBneHns MyHUUMNanNsHOM yCcnyru

YBegoomrneHve 3aaButensa o | Mpuem n perncrpaums | Mpwn Hannuuu
HEOBXOAUMOCTM YTOUYHEHUA U | 3anpoca 3aaBuUTens "| ocHoBaHuit ons
AONOJSTHEHMS 3anpoca OoTKasa B npueme
3asBIIeHUs
AOKYMEHTOB
! NOJTyYeHHbIX B
YTO4HeHMe 1 . sneﬁ)Torc))“:ioro
[OMOMHeH e lMepenaya 4OKYMEHTOB Ha UCMONHEHNE P
creLmanucTy, paccMOTPEHUS AOKymMeHTa
AOKYMEHTOB 3as8BUTENS
v
l YBegomnenue ob
OoTKase B npueme
PaccmoTpeHne AOKyMEHTOB 3asiBUTENS, [LOKyMEHTOB
NoAroToBKa NpoeKkTa JOKYMEHTa O
npeaocTaBNEHNN MyHULMNANBbHOW YCIyrn
(06 oTkase B NpegocTaBneHNn MyHMUMNANbLHOM
ycnyru)
OTcyTcTBME OCHOBaHUI ANs Hanwnume ocHoBaHu anga oTkasa B
OTKasa B npeaocTaBneHum NpeaoCTaBNEHNN MyHULMNANBHON
MYHULMNAnNbsHOM ycnyrm ycnyru
Bbigaua (HanpaeneHue) pesynbrarta
[lokyMeHTa 0 npegocTaBneHum [okymeHTa 06 oTkase B
MYHULMNANbHON yCcnyru npeaocTaBneHNn MyHULMNANbLHON
ycnyru




MNpunoxeHne Ne 3
K agMUHUCTPaTMBHOMY perfamMeHTy npegocTaBneHus
agMunHuUcTpaumen NapeHbEeBCKOro MyHMLMNANBHOIo
okpyra Koctpomckon ob6nactv MyHuumnanbHOW ycnyrn
no MHOPMaLMNOHHOMY oBecneveHnto 3asaBuTenen Ha
OCHOBE apXMBHbIX JOKYMEHTOB, XPaHSLLMXCS B
BEOMCTBEHHbIX apX1MBax OpraHoB MECTHOIO
camoynpasneHusa n (Mnu) B MyHUUUnNasibHOM apxmee

dopwma 3anpoca o npegocTaBneHMm MHpopmMaLuum
B

(HauMeHo8aHUE OpaaHa MeCMHO20 CamMOoyrpPaseHusl,
MYyHULUIManbHO20 apxuea)

oT

(D.U.0. (HaumeHoBaHUe), MECMO XUMmesbcmea

(Mecmo Haxox0eHusi) 3aseumerisi, menegoH,

adpec 371eKmMpPOoHHOU MoYmai)
[OKyMeHT, yaoCcToBepSAOLWMIA NMIMYHOCTb

(Homep, kem u Ko20a 8bi0aH)

3anpoc o npegocTaBneHMn nHopMauum

Mpolly npenocTaBuTb MHE MHpOPMaLMIO MO BOMPOCY

(memamuka 3anpoca)

(yKasb/eaemCH sud 3arnpawusaemozo OOKymeHma usniu usriaczaemecs I'IpOCb6a npedocmaeumb
803MO)>XKHOCMb pa6omb/ c OOKyMeHmaMU MyHuUuyunasibHoO20 apxusea 8 YumalilbHoOM 38!76)

(ceedeHusi, uUHmMepecyrwue 3ass8umerisi U XpoHOoI02u4deckue pamMku 3arnpawusaemMol uHgopmayuu)

(8 3asucumocmu om codepxaHus 3anpoca 3asseumenem mMoaym bbimb rpedocmassieHel crnedyruue
ceedeHusi, Heobxodumble 051 pedocmasieHus MyHUyuUnanbHoU ycryau:

06 obpasoesaHuUuU — Ha3eaHue u adpec y4ebHo20 3agedeHusi, hakynbmem, dambi MOCMYIIEHUS U
OKOHYaHUs1 y4ebbl,

0 cmaxe pabomsl (cnyx6bi) — HazgaHue, sedoMcmeeHHasi MoOYUHEeHHOCMb U adpec opeaHa, opaaHu3auyuu,
HOMep 80UHCKOU Yacmu, gapemsi pabomsl (Cryx6bi), 3aHUMaeMbie O0IHKHOCMU,

0 Hazpaxx0eHuu eocydapcmeeHHbIMU U 8€600MCMBEHHbIMU HagpadaMu — Ha3eaHue Haepadbl, Oama
HaegpaxdeHusi, Mecmo pabomel (criyx6bi) 8 nepuod HagpaxxOeHusi, HazgaHue opaaHu3ayuu,
npedcmasusuwieli K Hazpade, ee sedomMcmeeHHass MoOYUHEHHOCMb,

(uHble ceedeHust, Mo38OJIAOUUE OCYLUECMBUMb MTOUCK OOKYMEHMO8, HE06X00UMbIX Or1s1 UCMOTHEHUST
3anpoca).



dopma nony4veHus 3aaBuTenem nHpopmaunm:
1 MH(pOPMaLMOHHOE NMUCbMO;
1 apxvBHas Crpaska;
[l apxuBHasi BbINUCKa;
[l apxuvBHas Konus;
] TemaTU4YeCKUWn nepedeHb;
1 Temartmyeckasa noabopka;
(1 Temartmyeckui 063op.

KonunyectBo 9K3eMnnapos:

Ykaxunte cnocob yBeaoMIeHNst O Xo4e NpeaocTaBneHns MyHULMNanbHOW YCryru:
[] nocpeacteom TenedoHHOro 3BOHKa;
] nocpeactBoM 3neKTPOHHO MOYTI;
[ ykaskute nHom cnocob
Ykaxunte cnocob npeocTtaBneHus pesynbtata pacCMOTPEHNSA 3anpoca:
NNYHO;
NoOYTOMN;
3NEKTPOHHOW NOYTOMN;
yepes3 EamHbin noptan Koctpomckon obnactu;
yKaXXuTte nHom cnocob
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3asBUTENIO M3BECTHO, YTO B COOTBETCTBUM C NOANYHKTOM 4 nyHkTa 1 cTtatbk 6
depepanbHoro 3akoHa o1 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX OaHHbIX»
(HauMeHoBaHUE oOpz2aHa MECmHO20 caMoyrpassieHusi) ocyllecTBnseT obpaboTky
nepcoHanbHbIX AaHHbIX CyObekTa nepcoHasnbHbIX AaHHbIX, YKa3aHHbIX B 3asBfeHWUU, B
uensix v obbeme, HeO6XoAUMBIX AN NPeaoCTaBNeHns MyHUUMNansHom yenyri.t

« » 20 T.

(6ama) (nodnucs)

L ona cnyuaes obpawenus ¢ sanpocom npedcmasumens 3aa6umers.



